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Extensions



PLEASE VIEW THE WORKSHOP IN FULL SCREEN MODE 
BY CLICK ON DOUBLE ARROWS BUTTON AT THE 

BOTTOM RIGHT CORNER OF THIS SCREEN.

CLICK THE FORWARD ARROW BUTTON TO ADVANCE 
THE SLIDES.

ESTIMATED TIME TO COMPLETE WORKSHOP: 1 HOUR



STEM OPT 
APPLICATION 
PROCESS OVERVIEW

View the online workshop

Complete the Online STEM OPT Application

Pick up or express mail the new STEM OPT Form I-20 from CISP

Gather the supporting documents and mail them to the correct USCIS office.

In this presentation, we will help you navigate the path to STEM OPT and all forms 
associated with the process. 

If you have questions after viewing the presentation, please contact your CISP 
Advisor email stemopt@csuohio.edu or visit the STEM OPT website at 
https://www.csuohio.edu/international/stem-optional-practical-training-stem-opt-0

https://www.csuohio.edu/international/stem-optional-practical-training-stem-opt-0


THE PATH 
AHEAD

What is STEM OPT?

What you should have in front of you?

How STEM OPT Changed?

Stem OPT Eligibility

When to Apply?

How to Apply?

Changing Employers 

Mailing STEM OPT to USCIS 

EAD Errors

STEM OPT Reporting 

Form I-765 Instructions

Form I-983 Instructions



WHAT YOU 
SHOULD HAVE 
IN FRONT OF 
YOU:

• To complete the STEM OPT application 
process you will need the following 
documents:

• Current EAD Card
• Current Form I-20 
• Blank Form I-765 
• Blank Form I-983 
• E-Verify Number from your 

employer
• Passport, Visa stamp, and I-94



24 MONTH 
STEM OPT

DOCUMENT
S

CSU Application for STEM OPT

NEW I-765 Form

Complete the Form I-983 ‘Training Plan for STEM OPT Students’

Employer must be registered in E-Verify

$410 Filing Fee

Offer of Employment 

Copy of your diploma



WHAT IS 
STEM OPT?

• Student in the following fields are eligible for a 24 month STEM extension: Science, 
Technology, Engineering, and Mathematics

Who is STEM Eligible?

• Review the Classification Instructional Program Codes 
(CIP): https://www.ice.gov/sites/default/files/documents/Document/2014/stem-
list.pdf

How do I know if I am eligible?

• See the Form I-20 under Major 1

Where do I look for the CIP Code?

https://www.ice.gov/sites/default/files/documents/Document/2014/stem-list.pdf


HOW TO FIND 
YOUR CIP 
CODE ON 

FORM I-20
The CIP code is listed next to the 
major and use both the numbers 
and the name on the Form I-983 



HOW STEM OPT CHANGED?

Students are now eligible for 24 months of STEM OPT

The Department of Homeland Security may visit your employment site

A training plan is now required for 
the STEM Application (I-983 Form):

12 month evaluation of I-983
24 month evaluation of I-983



STEM OPT Eligibility

• Be in F1 status

• Be currently working in a period of post-completion OPT

• Have a bachelor's degree or higher degree in a STEM based field
• You may be eligible to use a prior STEM degree earned in the U.S. for this requirement; to use a prior STEM degree, you must:

• Have received your most recent degree (which does not need to be STEM-related) from a currently accredited Student and Exchange 
Visitor Program (SEVP)-certified school in the U.S.

• Have received your prior, qualifying STEM degree in the U.S. within 10 years of applying for the STEM OPT extension.
• The qualifying STEM degree must be on the Department of Homeland Security’s STEM Designated Degree Program List at the time you 

submit your STEM OPT extension application (rather than at the time you received the degree).

• Have a paid job offer that meets the following requirements:
• The job is with an employer enrolled in the USCIS E-Verify program. Double-check with your employer to see if they are enrolled in E-Verify; 

sometimes the USCIS E-Verify database is not correct.
• Cleveland State University does not participate in the E-Verify program. STEM OPT extension cannot be approved for Cleveland State University 

positions.
• The job offers at least 20 hours of work per week
• The job will provide formal training and learning objectives directly related to your qualifying STEM degree

• Be able to complete the I-983 Training Plan with your employer

https://www.ice.gov/sites/default/files/documents/Document/2014/stem-list.pdf
https://studyinthestates.dhs.gov/eligible-cip-codes-for-the-stem-opt-extension
https://www.uscis.gov/e-verify
https://studyinthestates.dhs.gov/form-i-983-overview


When to apply?

• Students with a STEM degree and currently in the 12-month 
OPT period:

• USCIS must receive your STEM OPT extension application 
before your current 12-month OPT EAD card expiration 
date.

• Apply as early as 90 days before your current 12-month 
OPT EAD card expiration date.

• Take into consideration:
• CISP needs 7-10 business days for processing your 

new I-20.
• Allow sufficient time to mail your application to 

USCIS.



How to apply: STEP 1: Confirm your 12-month 
OPT information is correct

CISP must ensure the 12-month OPT information in your SEVIS record is accurate and updated before 
processing your STEM OPT I-20 request.

If your current address and employment information is not correct, submit a OPT Work Address. (Do not 
request a new I-20 in the 12-month OPT report webform; just submit the information changes. You will 

request a new I-20 in the separate 24-month STEM OPT I-20 request webform below).

Is your 12-month OPT information up-to-date? Check the SEVP Portal.

If your current address and employment information is correct, proceed to Step 2 below.

https://cispcsu.formstack.com/forms/opt_work_address
https://studyinthestates.dhs.gov/sevp-portal-help


How to apply: Step 2: Complete all required 
application requirements

Gather and complete the following 
documents I-983 Training Plan

Completed I-765 Form (download I-765 form completion guide with proofreading tips)

Submit the online STEM OPT Extension I-20 Request to CISP throught the online application 
that was emailed to you after completing the online presentation

Allow 7-10 business days for processing. An CISP adviser will review your application and issue 
a new, updated I-20 with a STEM OPT Extension recommendation printed on the back page.

https://studyinthestates.dhs.gov/form-i-983-overview
https://www.uscis.gov/i-765


How to apply: Step 3: Pick up New I20 and prepare your application.

• When you receive an email from ISS, pick up your new STEM OPT 
Extension endorsed I-20 or set up express mailing of the STEM OPT 
Extension:

• Sign the new I-20 at the bottom of page 1.
• Photocopy after signing; you will send the photocopy, not the original 

I-20



How to apply: Step 3: Pick up New I20 and prepare your application.
• Gather the following documents

• Copy of Form I-20 with your signature and STEM Extension endorsement by your DSO (CISP adviser) (must arrive at USCIS within 60 days of issuance)

• Form I-765 (Be sure to include your employer’s name as listed in E-Verify and E-Verify Company Identification Number or valid E-Verify Client Company Identification Number)

• Job offer letters and pay stubs (Your Form I20 is not proof of employment)

• Copy of your transcript

• A copy of Form I-94 (which can be obtained at https://i94.cbp.dhs.gov)

• A copy of your current EAD card (front and back)

• 2 passport-style photos. Lightly write your name and I-94 number on the back of each photo. (Review number 2. C on page 8 of the “Required Documentation” section of USCIS photo instructions)

• $410 I-756 Filling fee paid by money order, personal check, or cashier’s check. When you pay by check, you must make your check payable to the U.S. Department of Homeland Security. (see website for more 
infomation Form I-765 filing fee )

• Completed G-1145 Form (optional; it signs you up for email/text message notification of your application’s arrival at USCIS)

• Note: the I-983 Training Plan does not need to be submitted to USCIS (unless USCIS requests a copy during STEM OPT extension processing). You should keep a copy of the plan for your own records, and CISP 
also keeps a copy.

https://i94.cbp.dhs.gov/
https://www.uscis.gov/sites/default/files/files/form/i-765instr.pdf
https://www.uscis.gov/i-765
https://www.uscis.gov/g-1145


CHANGING 
EMPLOYERS 

WHILE 24-
MONTH 

APPLICATION 
IS PENDING 

WITH USCIS:

• The CISP International Team highly discourages changing employers while a STEM OPT application is 
pending with USCIS as this change can disrupt the application process that can cause delays with the 
decision. However, if the change of employers is inevitable CISP advises students to follow these steps:

• Update new employment information using the STEM OPT Work Address Form.

• Upload the following documents to the CISP International Team:
• Completed STEM OPT Work Address Form

• Employer information on the application should be that of the new employer
• New completed Form I-983 and upload to the STEM OPT Work Address

• Completed STEM OPT Loss of Employment Form

• Incomplete applications will be rejected

• Set-up Express Mail and pay for express shipping.

• Upon receipt of the new I-20, mail the following documents to USCIS immediately.
• Refer to USCIS office address on the I-797 Receipt Notice.
• Indicate the I-797 receipt number (starting with WAC, YSC, etc.) in all correspondence by writing 

this number on the top of each document:
• Updated Form I-765 application (particularly section 17 of the application)

• Select box “renewal of my permission to accept employment”
• Copy of new I-20 (pages 1-2)
• Cover letter stating that the correspondence is to provide updated employer information 

for a Form I-765 that has already been filed and is pending review with receipt number 
[insert receipt number].

https://cispcsu.formstack.com/forms/stem_opt_work_address_copy
https://cispcsu.formstack.com/forms/stem_opt_work_address_copy
https://www.ice.gov/sites/default/files/documents/Document/2016/i983.pdf
https://ois.usc.edu/files/2016/12/24-Month-STEM-OPT-Extension.pdf
https://cispcsu.formstack.com/forms/loss_of_employment_stem
https://www.csuohio.edu/international/request-express-mail-your-i-20-or-ds-2019


CHANGING 
EMPLOYERS 
AFTER 24-
MONTH 
APPLICATION 
IS APPROVED 
BY USCIS:

Update new 
employment 
information using 
the STEM OPT 
Work Address 
Form.

Upload the 
following 
documents to the 
CISP International 
Team:

Completed STEM OPT 
Work Address Form
•Employer information 
on the application 
should be that of the 
new employer
•New completed Form 
I-983 and upload to 
the STEM OPT Work 
Address
•Complete a final self-
evaluation signed by 
the previous employer 
on Form I-
983 within 10 days of 
leaving the position 
to the CISP 
International Team.

Incomplete 
applications will 
be rejected

Set-up Express 
Mail and pay for 
express shipping if 
you request an 
updated I20 for 
your records.

https://cispcsu.formstack.com/forms/stem_opt_work_address_copy
https://cispcsu.formstack.com/forms/stem_opt_work_address_copy
https://www.ice.gov/sites/default/files/documents/Document/2016/i983.pdf
https://www.csuohio.edu/international/request-express-mail-your-i-20-or-ds-2019


Mailing STEM 
OPT to USCIS

F YOUR PHYSICAL LIVING ADDRESS IS IN: MAIL YOUR APPLICATION TO:

Alaska, Arizona, California, Colorado,

Hawaii, Idaho, Illinois, Indiana,

Iowa, Kansas, Michigan, Minnesota,

Missouri, Montana, Nebraska, Nevada,

North Dakota, Ohio, Oregon, South Dakota,

Utah, Washington, Wisconsin, Wyoming,

Guam, or the Northern Mariana Islands.

For U.S. Postal Service (USPS) Deliveries:

USCIS

PO Box 21281

Phoenix, AZ 85036

For Express Mail and Courier Deliveries:

USCIS

Attn: AOS

1820 E. Skyharbor Circle S

Suite 100

Phoenix, AZ 85034

Alabama, Arkansas, Connecticut, Delaware,

District of Columbia, Florida, Georgia,

Kentucky, Louisiana, Maine, Maryland,

Massachusetts, Mississippi,

New Hampshire, New Jersey, New Mexico,

New York, North Carolina, Pennsylvania,

Puerto Rico, Rhode Island, South Carolina,

Oklahoma, Tennessee, Texas, Vermont,

Virginia, U.S. Virgin Islands,

or West Virginia

For U.S. Postal Service (USPS) Deliveries:

USCIS

PO Box 660867

Dallas, TX 75266

For Express Mail and Courier Deliveries:

USCIS

Attn: AOS

2501 S. State Hwy. 121 Business

Suite 400

Lewisville, TX 75067



EAD Card Errors

What happens if your EAD card has 
incorrect information on it?

1
Wait to receive a job offer so you can show 
your EAD to your employer. The correction 
process may require you to mail the 
incorrect EAD to USCIS. Ideally, you should 
wait to request the correction after your 
employer has copied your EAD for hiring 
purposes.

2
To correct the EAD, submit a request 
through the USCIS website to correct a 
typographic error.

3

https://egov.uscis.gov/e-Request/Intro.do


STEM OPT 
Reporting 

Requirements

• Please remember that you must:

• Report to CSU International Center every 6 months to confirm:
• Copy of the EAD card
• Continued employment
• New employment
• Work address
• Email address and home address.

• Online reporting form on our website: click here

• Report any termination of employment
• Students may only have an aggregate of 150 days of unemployment while on the 

24-month extension
• Online reporting form on our website: click here

• Submit a 12-month evaluation of the I-983 Training Plan to CSU International Center
• Online reporting form on our website: click here

• Submit a 24-month evaluation of the I-983 Training Plan to CSU International Center
• Online reporting form on our website: click here

• We will NOT contact you to remind you of these responsibilities

https://www.csuohio.edu/international/stem-optional-practical-training-stem-opt
https://www.csuohio.edu/international/stem-optional-practical-training-stem-opt
https://www.csuohio.edu/international/stem-optional-practical-training-stem-opt
https://www.csuohio.edu/international/stem-optional-practical-training-stem-opt


STEM OPT 
Reporting 
Requirements

U.S. HOME ADDRESS OR 
PHONE NUMBER CHANGES

Report all changes to your U.S. 
home address or phone 

number within 10 days of the 
change using the SEVP Portal. 
The Department of Homeland 
Security's (DHS) Student and 

Exchange Visitor Program (SEVP) 
will send a link inviting you to 

create an SEVP Portal Account. 
Once your STEM OPT has been 

approved, the email will be sent 
from do-not-

reply.SEVP@ice.dhs.gov. Please 
always check your Spam, Junk, 

or Trash folders to see if this 
email gets redirected. Online 

reporting form on our 
website: click here

mailto:do-not-reply.SEVP@ice.dhs.gov
https://www.csuohio.edu/international/stem-optional-practical-training-stem-opt


STEM OPT 
Reporting 
Requirement

You must submit a new Form I-983 (PDF) to the CISP International 
Team whenever you add a new employer within 10 days of the 

position start date. Please remember to type your responses before 
printing and signing the form. In the e-mail, please also include the 
employer's E-Verify number, the end date of your last position and 

one sentence describing how this new position relates to your 
STEM degree. Online reporting form on our website: click here

REPORT NEW EMPLOYMENT

https://www.csuohio.edu/international/stem-optional-practical-training-stem-opt


STEM OPT 
Reporting 
Requirement

Report any changes to your current employment 
information on file within 10 days of the change by 

sending an e-mail to the CISP International 
Team. Do not delete previous Post-Completion OPT 
employer information already in the portal. Online 

reporting form on our website: click here

UPDATE PREVIOUSLY REPORTED EMPLOYMENT 
INFORMATION

https://www.csuohio.edu/international/stem-optional-practical-training-stem-opt


STEM OPT 
Reporting 
Requirements

END OF EMPLOYMENT

Submit a concluding self-
evaluation signed by the 

employer on Form I-
983 within 10 days of 

leaving the position to the 
CISP International Team. 
Online reporting form on 

our website: click here

https://www.csuohio.edu/international/stem-optional-practical-training-stem-opt




STEM OPT 
REPORTING 
TIMELINE



Mark Your 
Calendar to 
Submit 
Special STEM 
OPT Reports 
Every 6 
Months

6 months: 
STEM 

Validation

12 months: 
Annual 

Evaluation, 
STEM 

Validation

18 months: 
STEM 

Validation

24 months: 
Annual 

Evaluation, 
STEM 

Validation



SEVIS 6 MONTH STEM VALIDATION

• SEVIS requires validation of your continued employment every six months. 
CISP International Team will not notify you directly when the SEVIS 6 
Month STEM Validation is due.



ACTIVE STUDENTS REQUIRING 
STEM OPT REPORTING

• The US Government randomly selects STEM OPT 
students for reporting. The CISP International 
Team will notify you directly by e-mail when the 
ACTIVE STUDENT REQUIRING STEM OPT REPORTING 
is due. You must respond to follow the directions 
stated in the email within the given timeframe to 
confirm your address, upload any information 
requested by the government, and confirm 
employment information.



FORM I-983 
ANNUAL 
EVALUATION

You must submit at least two self-
evaluations signed by your employer during 
the 24-Month STEM Extension. You will not 

receive any e-mail reminders.

Annual Evaluation #1: Complete page 5 of 
the Form I-983 (PDF) and submit evaluation 
online at the end of your first year of STEM 

OPT.

Annual Evaluation #2: Complete page 5 of 
the Form I-983 (PDF) and submit evaluation 

online at the end of your second year of 
STEM OPT.

Additional concluding evaluations (page 5 
of the I-983) must be submitted each time 
you complete a training opportunity, no 

matter how long the position lasted.

https://www.csuohio.edu/international/stem-optional-practical-training-stem-opt
https://www.csuohio.edu/international/stem-optional-practical-training-stem-opt


I-765 
Important 
Advice:

• Use the fillable PDF I-765 on the USCIS 
website to type in your answers.

• Typing helps prevent unclear 
handwriting from causing errors on 
your OPT card and helps avoid mail 
delivery problems or delay. 

Type your I-765

• Typed signatures are not acceptable. 
The government will reject and return 
I765s that are not signed. 

Sign your I-765 in black ink



I-765 Important 
Advice:

• Carefully prepare the I-765 fee

• Do not mail cash. 

• Paying by check or money order: 

• The government will reject, and return OPT application if there is 
not enough money to pay the fee when the application arrives at 
the government center. DO not send a check and plan to add 
money to your bank account later. Have 100% of the fee money in 
the bank when you mail your application to the government. 

• The check or money order must be issued by a financial institution 
in the U.S. and must be in U.S. currency: 

• Do not use a check or money order from a foreign bank 
online U.S. account. This is most common for Canadian 
students with U.S. dollar Canadian bank accounts. 

• Make the check or money order payable to the U.S. Department 
of Homeland Security. 

• NOTE: Spell out U.S. Department of Homeland Security; 
do not use initials like “dhs”

• Dates on a check or money order are critical! Write the current 
date on the check or money order; do not write a future date.  

• Use standard U.S. date style of Month Day Year (examples: June 1 
2018, 6/1/2018)



I-765 Important Advice:

• Paying by Credit Card
• Type in black ink 
• Complete the entire form and sign the Form G-1450
• Don’t forget to sign your form! USCIS will reject and return any unsigned form.
• Place the Form G-1450 ON TOP of your STEM OPT application 
• Print and save a copy of your complete G-1450 to review in the future and for your 

records.

https://www.uscis.gov/sites/default/files/files/form/g-1450.pdf


I-765 Important 
Advice:
• Get Fresh Passport-style Photos

• OPT application photos must meet the government 
specification for U.S. passport photos. 

• Photos must be 2”x2”. Photos where the head size 
is too big or small frequently cause problems. Your 
eyes must also be the correct distance from the 
bottom of the 2”x2” square photo. 

• Photo background must be white
• Photos must be taken within the past 30 days

• Do not reuse old photos- if the government sees that the 
same photos were used in prior immigration document 
(passport, visa, old EAD) your application may be denied



I-765 Important 
Advice:
• Assemble Your STEM OPT Application

• We recommend assembling your package in the following order: 

• Check, Money order, or G-1450 Form

• G-1145 Request for e-Notification (optional)

• I-765 From 

• Supporting documentation:  

• Submit the documents or evidence listed in the form instructions.

• Supporting documents must be in English or accompanied by a complete English 
translation.  

• Submit copies unless we request original documents. If you send an original 
document with your form, it may become part of the record and we will not return it 
to you automatically.

• If you have any attachments, make sure each attached page has your name and A-
Number (if any). You may also number the pages and include the total amount of 
pages being attached (for example, “page 1 of 11”

• Mark the envelope and the cover letter with the nature of the submission. For example: STEM OPT 
Application Original Submission, STEM OPT Response to Request for Additional Information. 

• Mark the envelope and the cover letter with the form number. For example, I-765, I-130, I-690 or I-698.



I-765 Important 
Advice:

• In preparing your packet, remember:
• Do not use binders or folders that we cannot easily 

disassemble.
• Use fasteners to hold together thick or bulky applications 

or petitions. Two-hole punching the top of the material 
for easy placement in the file is appreciated.

• Sticky tabs assist in locating items listed as attachments. 
For easy filing, place the tabs on the bottom of the page, 
not the side.

• Do not use heavy-duty staples; instead use fasteners or 
heavy clips.

• Do not submit originals unless specifically required.
• Do not submit oversized documentation unless it is 

necessary.
• If you are resubmitting the packet in response to a 

Request for Evidence (RFE), please place the notice 
requesting the additional evidence/information on the 
top of the packet. Also, please use the special mailing 
envelope provided.



I-765 
Important 

Advice:

• Mail Your Application
• Mail your forms to the address listed on that 

form’s webpage. You may submit your forms 
through USPS, FedEx, DHL, or UPS.

https://www.uscis.gov/i-765


I-765 
Definitions:

Employment Authorization Document (EAD): The EAD is the card (also known as Form I-
688A, Form I-688B, Form I-766, or any successor document) issued as evidence that the 
holder is authorized to work in the United States. 

Initial EAD: An EAD issued to an eligible applicant for the first time under a specific 
eligibility category.

Renewal EAD: An EAD issued to an eligible applicant after the expiration of a previous 
EAD issued under the same category. 

Replacement EAD: An EAD issued to an eligible applicant when the previously issued EAD 
was lost, stolen, damaged, or contains errors, such as a misspelled name.

NOTE: If you are an F-1 student filing for initial or extension of OPT, please note that your 
OPT and your employment authorization will be automatically terminated if you change 
educational program levels or transfer to another school. Working in the United States 
without authorization may result in your removal from the United States or denial of re-
entry. Consult your Designated School Official (DSO) for additional details.



F-1 Student 
Seeking Optional 
Practical Training 
(OPT) in a 
Position Directly 
Related to Major 
Area of Study:

24-Month Extension for STEM Students (Students With a Degree in Science, Technology, 
Engineering, or Mathematics)--(c)(3)(C).

File Form I-765 up to 90 days before the expiration of your current OPT, if you are 
requesting a 24-month STEM extension. 

Include evidence the degree that is the basis for the STEM OPT extension is in one of the 
degree programs currently listed on the STEM Designated Degree Program List. 

Additionally, submit the employer’s name as listed in E-Verify, along with the E-Verify 
Company Identification Number, or a valid E-Verify Client Company Identification Number 
for the employer with whom you are seeking the 24-month STEM OPT extension. You must 
provide this information in Part 2., Item Numbers 28.a. - 28.c., of Form I-765. 

You must include a copy of the Form I-20 endorsed by the DSO within 60 days before filing 
Form I-765.



I-765 General 
Instructions: 

Signature. Each application must be 
properly signed and filed. For all 
signatures on this application, USCIS 
will not accept a stamped, electronic, 
or typewritten name in place of a 
signature 

Validity of Signatures. USCIS will 
consider original, handwritten 
signature valid for filing purposes. 



I-765 Specific 
Instructions:

Part 1. Reason for Applying

• You must select one Item Number that best describes your reason for applying: 

• Item Number 1.a. Initial permission to accept employment. 

• Item Number 1.b. Replacement of a lost, stolen, or damaged EAD, or 
correction of your EAD not due to USCIS error. NOTE: Replacement 
(correction) of an employment authorization document due to USCIS error 
does not require a new Form I-765 and filing fee. Refer to Replacement for 
Card Error in the What Is the Filing Fee section of these Instructions for further 
details. 

• Item Number 1.c. Renewal of your permission to accept employment. If you 
select Item Number 1.c., attach a copy of your previous EAD.

• STEM OPT Applications are a 
RENEWAL for your permission to 
accept employment



I-765 Specific 
Instructions:
Part 2. Information About You

• Item Numbers 1.a. - 1.c. Your Full Legal Name. 
Provide your full legal name as shown on your birth 
certificate or legal change of name document in the 
spaces provided. 



I-765 Specific 
Instructions:
• Item Numbers 2.a. - 4.c. Other Names Used. 

Provide all other names you have ever used, 
including aliases, maiden name, and 
nicknames. If you need extra space to 
complete this section, use the space 
provided in Part 6. Additional Information. 
LEAVE BLANK if you have not changed your 
name.



I-765 Specific Instructions:
• Item Numbers 5.a. - 5.f. Your U.S. Mailing Address. You must provide 

a valid mailing address in the United States. You may list a valid U.S. 
residence, APO, or commercial address. You may also list a U.S. Post 
Office address (PO Box) if that is how you receive your mail. If your 
mail is sent to someone other than yourself, please include an “In 
Care of Name” as part of your mailing address. If your U.S. mailing 
address is in a U.S. territory and it contains an urbanization name, list 
the urbanization name in the “In Care of Name” space provided. We 
will send your EAD to this address. Do not use the attorney’s or other 
legal representative’ s address. If your safe mailing address is not the 
same as the address where you currently reside, provide your U.S. 
physical address in Item Numbers 6.a. - 6.e

• Item Numbers 6. - 7.e. U.S. Physical Address. Type or print your 
physical address in the spaces provided. 12354 Any St

Any City 

Any Zip Code

#123

ST



I-765 Specific Instructions:

• Item Number 8. Alien Registration Number (A-Number) (if 
any). An Alien Registration Number, otherwise known as an “A-
Number,” is typically issued to people who apply for, or are 
granted, certain immigration benefits. If you were issued an A-
Number, type or print it in the spaces provided. If you are 
renewing your EAD, this number may be listed as the USCIS 
Number on the front of the card. If you have more than one A-
Number, use the space provided in Part 6. Additional 
Information to provide the information. If you do not have an A-
Number or if you cannot remember it, leave this space blank. 



I-765 Specific 
Instructions:

• Item Number 9. USCIS Online Account Number (if any).
If you have previously filed an application or petition 
using the USCIS online filing system (previously called 
USCIS Electronic Immigration System (USCIS ELIS)), 
provide the USCIS Online Account Number you were 
issued by the system. You can find your USCIS Online 
Account Number by logging in to your account and going 
to the profile page. If you previously filed certain 
applications or petitions on a paper form through a 
USCIS Lockbox facility, you may have received a USCIS 
Online Account Access Notice issuing you a USCIS Online 
Account Number. You may find your USCIS Online 
Account Number at the top of the notice. The USCIS 
Online Account Number is not the same as an A-
Number. If you were issued a USCIS Online Account 
Number, enter it in the space provided. LEAVE BLANK is 
this does not apply to you.



I-765 Specific 
Instructions:
• Item Number 10. Gender. Select the box that 

indicates whether you are male or female. 
• Item Number 11. Marital Status. Select the 

box that describes the marital status you 
have on the date you file Form I-765. Item 
Numbers 12. Previous Application for 
Employment Authorization from USCIS. If you 
have applied for employment authorization 
in the past, select “Yes” for Item Number 12. 
Provide copies of your previous EADs, if 
available. 



I-765 Specific 
Instructions:
Item Numbers 13.a. - 17.b. Questions regarding Social Security 
Number (SSN). 

• Item Number 13.a. asks you if the Social Security Administration 
(SSA) has ever officially issued you a Social Security card. If the SSA 
ever issued a Social Security card to you in your name or a 
previously used name such as your maiden name, then you must 
enter the SSN from your card in Item Number 13.b. If your request 
for employment authorization is approved, the SSA may assign you 
an SSN and issue you a Social Security card or issue you a 
replacement card. If you want the SSA to assign you a Social 
Security number and issue you a Social Security card or issue you a 
new or replacement Social Security card, then answer “Yes” to 
both. 

• Item Number 14. and Item Number 15. You must also provide your 
father’s and mother’s family and given names at birth in Item 
Numbers 16.a. - 17.b. SSA will use 



I-765 Specific 
Instructions:

• Item Numbers 16.a. -17. b. in issuing 
you a Social Security card. You are not 
required to request an SSN using this 
application. Completing Item Numbers 
14. - 17.b. is optional. However, you 
must have an SSN properly assigned in 
your name to work in the United States. 

• NOTE: If your employer uses E-Verify to 
confirm new employees’ eligibility to 
legally work in the United States, the 
information you provide on Form I-9, 
Employment Eligibility Verification, will 
be compared to data in SSA and DHS 
databases. Employees must have an SSN 
for E-Verify to confirm their eligibility to 
legally work in the United States.



I-765 Specific Instructions:

• Item Number 18.a. - 18.b. Country or Countries of Citizenship 
or Nationality. Type or print the name of the country or 
countries where you are currently a citizen or national. 1. If you 
are stateless, type or print the name of the country where you 
were last a citizen or national. 2. If you are a citizen or national 
of more than one country, type or print the name of the foreign 
country that issued your last passport.

• Item Numbers 19.a. - 19.c. Place of Birth. Enter the name of the 
city, town, or village; state or province; and country where you 
were born. Type or print the name of the country as it was 
named when you were born, even if the country’s name has 
changed or the country no longer exists. 

• Item Number 20. Date of Birth. Enter your date of birth in 
mm/dd/yyyy format in the space provided. For example, type or 
print October 5, 1967 as 10/05/1967. 



I-765 Specific 
Instructions:
• Item Numbers 21.a. - 21.e. Form I-94 Arrival-Departure 

Record. If CBP or USCIS issued you a Form I-94, Arrival 
Departure Record, provide your Form I-94 number. The 
Form I-94 number also is known as the Departure Number 
on some versions of Form I-94.

• NOTE: If you were admitted to the United States by CBP at 
an airport or seaport after April 30, 2013, CBP may have 
issued you an electronic Form I-94 instead of a paper Form 
I-94. You may visit the CBP website at 
http://www.cbp.gov/i94 www.cbp.gov/i94 to obtain a paper 
version of an electronic Form I-94. CBP does not charge a 
fee for this service. If your Form I-94 cannot be obtained 
from the CBP website, it may be obtained by filing Form I-
102, Application for Replacement/Initial Nonimmigrant 
Arrival-Departure Record, with USCIS. USCIS does charge a 
fee for this service. 

http://www.cbp.gov/i94


I-765 Specific Instructions:

• Passport and Travel Document Numbers. If 
you used a passport or travel document to 
travel to the United States, enter either the 
passport or travel document information in 
the appropriate space on the application, 
even if the passport or travel document is 
currently expired.

• Item Number 22. Date of Your Last Arrival 
into the United States, On or About.
Provide the date on which you last entered 
the United States in mm/dd/yyyy format. 

• Item Number 23. Place of Your Last Arrival 
into the United States. Provide the location 
where you last entered the United States



I-765 Specific 
Instructions:
• Item Number 24. Immigration Status at Your Last Arrival.

Provide the letter and number that correlates with your status 
when you last entered the United States. For example, if you 
last entered the United States as a temporary visitor for 
pleasure, B-2, type or print “B-2 visitor” in the space provided.

• Item Number 25. Your Current Immigration Status or 
Category. Provide your current immigration status. For 
example, if your status is student academic, F-1, type or print 
“F-1 student” in the space provided. 

• Item Number 26. Student and Exchange Visitor Information 
System (SEVIS) Number (if any). If you were issued a SEVIS 
number, enter it in the space provided. 



I-765 Specific Instructions:

• Item Number 27. Eligibility Category. Refer to the list 
of the eligibility categories in the Who May File Form 
I-765 section of these Instructions. Find your 
eligibility category and enter it in the space provided.

• Item Numbers 28. - 28.c. (c)(3)(C) STEM OPT 
Eligibility Category. If you entered eligibility category 
(c)(3)(C) in Item Number 27., provide your degree 
level and major (for example, Bachelor’s degree in 
English), your employer’s name as listed in E-Verify, 
your employer’s E-Verify Company Identification 
Number, or a valid E-Verify Client Company 
Identification Number in the spaces provided. 

• Item Number 29. (c)(26) Eligibility Category. If you 
entered eligibility category (c)(26) in Item Number 
27., provide the receipt number of your spouse’s 
most recent Form I-797 Notice for Form I-129, 
Petition for a Nonimmigrant Worker, in the space 
provided. LEAVE BLANK does not apply to you.



I-765 Specific 
Instructions:

Item Number 30. (c)(8) Eligibility Category. If you entered the 
eligibility category (c)(8) in Item Number 27., provide an answer to 
the question “Have you have EVER been arrested for and/or 
convicted of any crime?” If you answered “Yes” to Item Number 30., 
refer to Special Filing Instructions for Those With Pending Asylum 
Applications (c)(8) in the Required Documentation section of the 
Instructions for information about providing court dispositions. . 
LEAVE BLANK does not apply to you.

Item Number 31.a. - 31.b. (c)(35) and (c)(36) Eligibility Category. If
you entered the eligibility category (c)(35) or (c)(36) in Item 
Number 27., please provide the receipt number of your Form I-797 
Notice for Form I-140 or the receipt number of your spouse’s or 
parent’s Form I-797 Notice for Form I-140. Provide an answer to the 
question “Have you EVER been arrested for and/or convicted of any 
crime?” NOTE: If you answered “Yes” to Item Number 31.b., refer to 
Employment-Based Nonimmigrant Categories, Items 8. - 9. in the 
Who May File Form I-765 section of the Instructions for information 
about providing court dispositions. LEAVE BLANK does not apply to 
you.



I-765 Specific Instructions:

• Part 3. Applicant’s Statement, Contact 
Information, Declaration, Certification, and 
Signature Item Numbers 1.a. - 7.b. Select 
the appropriate box to indicate whether you 
read this application yourself or whether 
you had an interpreter assist you. If 
someone assisted you in completing the 
application, select the box indicating that 
you used a preparer. Further, you must sign 
and date your application and provide your 
daytime telephone number, mobile 
telephone number (if any), and email 
address (if any). Every application MUST
contain the signature of the applicant (or 
parent or legal guardian, if applicable). A 
stamped or typewritten name in place of a 
signature is not acceptable.



I-765 Specific 
Instructions:
• Part 4. Interpreter’s Contact Information, 

Certification, and Signature 

• Item Numbers 1.a. - 7.b. If you used anyone as an 
interpreter to read the Instructions and questions on 
this application to you in a language in which you are 
fluent, the interpreter must fill out this section; provide 
his or her name, the name and address of his or her 
business or organization (if any), his or her daytime 
telephone number, his or her mobile telephone 
number (if any), and his or her email address (if any). 
The interpreter must sign and date the application. 
LEAVE BLANK if you filled out the I765. 



I-765 Specific 
Instructions:
Part 5. Contact Information, Declaration, and Signature of the 
Person Preparing this Application, if Other Than the Applicant 

• Item Numbers 1.a. - 8.b. This section must contain the 
signature of the person who completed your application, if 
other than you, the applicant. If the same individual acted as 
your interpreter and your preparer, that person should 
complete both Part 4. and Part 5. If the person who completed 
this application is associated with a business or organization, 
that person should complete the business or organization 
name and address information. Anyone who helped you 
complete this application MUST sign and date the application. 
A stamped or typewritten name in place of a signature is not 
acceptable. If the person who helped you prepare your 
application is an attorney or accredited representative, he or 
she may also need to submit a completed Form G-28, Notice of 
Entry of Appearance as Attorney or Accredited Representative, 
along with your application. LEAVE BLANK if you filled out the 
I765. 



I-765 Specific 
Instructions:
Part 6. Additional Information

• Item Numbers 1.a. - 7.d. If you need extra space 
to provide any additional information within this 
application, use the space provided in Part 6. 
Additional Information. If you need more space 
than what is provided in Part 6., you may make 
copies of Part 6. to complete and file with your 
application or attach a separate sheet of paper. 
Type or print your name and A-Number (if any) at 
the top of each sheet; indicate the Page Number, 
Part Number, and Item Number to which your 
answer refers; and sign and date each sheet. Only 
USE if NECESSARY!



I-765 
Specific 
Instructions:

We recommend that you print or 
save a copy of your completed 
application to review in the future 
and for your records.

It is the student's responsibility to 
keep ALL copies of I-765 forms, I-983 
forms, original I-20s, I-797 receipts 
notices for future applications. 



I-983  Form 
Completion 

Guide

• Before applying to USCIS for a STEM OPT extension, a STEM 
OPT student must download, complete, sign and submit 
the Form I-983 to their DSO. The STEM OPT student and 
their prospective employer must work together to complete 
this form. STEM OPT students and their employers are 
subject to the terms of the 24-month STEM OPT extension 
regulations and Form I-983 instructions, effective as of the 
start date requested for STEM OPT, as indicated on the form.

• Students are responsible for facilitating the completion of 
this form, submitting it with their STEM OPT application and 
returning it to their DSO, who will keep it in the student’s 
record. DHS maintains the discretion to request and review 
all documentation for eligibility concerns.

• The STEM OPT student must complete Section 1 of the Form 
I-983 and work with their prospective employer to complete 
Sections 2-6. For more information about these sections, 
please visit the Employers and the Form I-983 resource page.

• You must submit a new I-983 form every time you changes 
employers. This mandatory for STEM OPT! 

https://www.ice.gov/sites/default/files/documents/Document/2016/I-983.pdf
https://www.ice.gov/sites/default/files/documents/Document/2016/i983Instructions.pdf
https://studyinthestates.dhs.gov/employers-and-the-form-i-983


I-983  
Important 
Advice

Type your I-983

Use the fillable PDF I-983 on 
the USCIS website to type in 
your answers.
Typing helps prevent unclear 
handwriting from causing 
errors 

Sign your I-983 in black 
ink

Typed signatures are not 
acceptable. The government 
will reject and return I-983s 
that are not signed. 

Upload the I-983 with 
the STEM OPT 
application

This will be kept at Cleveland 
State 
Will only be released to the 
U.S. Government it they 
request it. 

We recommend that you print or save a 
copy of your completed application to 
review in the future and for your records.



I-983  
Instructions
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I-983  
Instructions
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I-983 Evaluations

• 1st evaluation must be submit at the end of the 1st

12-months of STEM OPT or if you terminate 
employment.

• 2nd evaluation must be submitted at the end of 
the 2nd 12-months of STEM OPT.

• Every time you change employers you MUST 
submit an evaluation from the previous employer.



REVIEW OF APPLICATION 
MATERIALS
• CSU International Center will review all materials 

that are submitted electronically through the 
application process. Do not mail any documents to 
CSU. It is your responsibility to mail the complete 
packet to USCIS for processing. Any errors on the 
application will be returned to you immediately. The 
error will be noted on the materials in red pen. You 
are required to make the changes and return a new 
and corrected form to the CSU International Center 
by email.

• This will delay processing of the application. An 
additional 5 business days will be required.



STEM OPT COMPLETION 
CERTIFICATE
Congrats! You are now ready to apply for STEM OPT. 
You must click on the link below to submit proof of 
your completion of the STEM Online Workshop. 
Failure to submit your information via the link below 
will delay the STEM OPT application process. You will 
not receive the application for STEM OPT until this is 
completed.

https://cispcsu.formstack.com/for
ms/stem_opt_workshop_confirm
ation

https://cispcsu.formstack.com/forms/stem_opt_workshop_confirmation


STEM OPT 
QUESTIONS:

If you have questions after you have 
reviewed this workshop:

FIRST - Return to the beginning of 
the course and review it again

SECOND - Look for the answer on the 
CSU International Center website

THIRD - Ask an advisor- email: 
stemopt@csuohio.edu



THANK YOU 
& GOOD 
LUCK!

Email: stemopt@csuohio.edu

Website: www.csuohio.edu /international

Telephone: 216.687.3910

Address: 
c/o CISP CSU
2121 Euclid Ave MC 412
Cleveland Ohio 44115
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