Sending Grades from Blackboard to CampusNet

It is now possible to send final grades from Blackboard into CampusNet. Though the grades can
be sent from Blackboard, once imported into CampusNet, you will still have the ability to
override the grades there. You may send grades from Blackboard into CampusNet as many
times as you’d like prior to submitting grades in CampusNet.

The steps to send grades from Blackboard to CampusNet require you to:
e Check the default grading schema in Blackboard
e Set up your final (external) grade column in Blackboard
e Send grades from Blackboard
e Import grades from CampusNet

The following instructions will ensure that the proper setup in Full Grade Center has been
completed to ensure the successful transfer into CampusNet.

Check the Default Grading Schema in Blackboard

1. Ensure the Grade Schema is correct per your syllabus. The default grading schema is
based on CSU’s approved schema. It you have a different schema or would like to look
at the one currently set, go to Full Grade Center -> Manage -> Grading Schemas.
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2. Click on the chevron next to the default Letter schema and click Edit.
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3. Ensure the Grading Schema matches that provided in your syllabus. Once complete,
click Submit. If you need assistance adjusting this area, please see Blackboard's grading
schemas help page, or email the Center for eLearning at elearning@csuohio.edu.

SCHEMA MAPPING

Grade Center columns that are automatically graded, such as Tests, will be converted to this display option according to the grade mapping provided below. To enter grades in
the Grade Center manually using this display option, mappings from each symbol into a percentage of points possible must be provided.
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Click Submit to proceed.

For Graduate level courses that do not offer C+ or D as a grade, you must delete

these specific rows.
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SCHEMA MAPPING

y option according to the grade mapping provided below. To enter grades in the Grade Center manually using this

Grades Scored Between Will Equal Grades Manually Entered as Will Calculate as Insert Rows
94 %and 100 % A A 97 %

90 %and LessThan 94% A- A- 915 % Delete Row

87 %and LessThan 90% B+ B+ 88 % Delete Row

83 %and LessThan 87% B B 845 % Delete Row

80 %and LessThan 83% B- B- 815 % Delete Row

70 % and LessThan 80% C (o 75 % Delete Row

0 % and Less Than 70% F F 35 % Delete Row

Click Submit to proceed Cancel

e Important Note: If the C+ or D rows are not removed from the grading schema and a
graduate student earns that grade, Blackboard will send it, but you will receive an
error in CampusNet notifying you that a C+/D is not allowed. Only that grade will not
import. All other grades will successfully import.

cndev.csuohio.edu says

Grade C+ for is not allowed

Done - 2 grades imported

Click SAVE to save imported grades

Set up your Final (External) Grade Column in Blackboard

The column that is sent to CampusNet is known in Blackboard as the External Grade column
and is indicated by a green checkmark to the left of the column name. By default, the Total
column in Blackboard is predefined as the External Grade. However, it can be changed to
whatever column is going to be sent to CampusNet

In order to successfully send grades to CampusNet, the following must be done:
e The final grade column must be set to External Grade (if different than the Total
column)

e The Primary Display of that column must be set to a Letter grade (determined by the
Grading Schema mentioned in the section above).



The following instructions outline how to complete each step.

1. Ensure the correct final grade column is set to the External Grade. This column is
indicated by the green checkmark to the left of the column name.
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a. If you need to assign another column as the External Grade, click on the chevron
to the left of the column title and click Set as External Grade. A green checkmark
will now appear to the left of the column name.
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2. The External Grade column must now be set to display a letter, as that is what
CampusNet is expecting. To adjust the display for the External Grade column, click on
the chevron of the External Grade column and select Edit Column Information.
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3. The Primary Display field needs to be set to Letter. Click Submit. (Note: you may also
set a Secondary Display in this area if you want to show students their point value or
overall percentage. Adding a Secondary Display will not impact what is sent to
CampusNet.)
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Click Submit to proceed. Cancel
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Send Grades from Blackboard

1. With the setup complete, grades are now ready to be sent to CampusNet. To initiate the
process, navigate to Manage -> Grade Approval and Transfer.
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2. Scroll until you see the course and the buttons at the bottom. Check the box to the left
of your Course ID and click the Extract Grades button.
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3. You will be asked to confirm the extraction. Click OK. Once extracted, grades are sent to

CampusNet.
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4. You will receive a confirmation message in Blackboard once the extraction process is
complete.

Grade Approval and Transfer

Administrative tool to approve and transfer grades.

Grades were successfully extracted X

i tus
1030-CSUOH- Spring 22 (1) ENG 102 College
ENG102-2068 Writing Il Section 35 11/23/2021 07/22/2022 Extracted
10 25 50 100 Al 1
Results per page Showing 1 to 10 of 1 results

Approve Grades Unapprove Grades Grade Column Approval and Transfer

Import Blackboard Grades in CampusNet

Now that the grades have been successfully extracted in Blackboard, you can now go into
CampusNet to import them.

1. Loginto CampusNet with your CSU ID and password.



2. Click on the Instructor tab.

3. Click on the dropdown and select the semester you are entering grades for and click
Continue.
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4. Click the Open button to the left of the course you would like to import the grades for.

Grading Schedule
Session Career Begin date End date Session Career Begin date End date
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5. You will see a new button labeled Import grades from Blackboard. Click this button.

Instructor: Grade Roster Status: Ready for grading
Class: ENG 102 College Writing Il GragdglWOster Access: 8 Grade
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Save
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6. You will see the following prompt before grades are imported. This message is to inform
you that any grade information that has been already entered will be overlaid. Click OK.

cndev.csuohio.edu says

Please be aware that any grades that you may have had entered
will be overlaid with grades we received from Blackboard.

7. You will see another message stating how many grades were imported successfully.
Click OK.

cndev.csuohio.edu says

Done - 10 grades imported

Click SAVE to save imported grades

8. You will now see the imported grades under the Grade Input column.
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9. Click the orange Save button.



Instructor: Grade Roster Status: Ready for grading
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10. Once all the grades have been imported and thoroughly reviewed for accuracy you are
ready to Submit the grades. Once you Submit, importing grade from Blackboard is no
longer available. Click the orange Submit to finalize grading for this course.

Instructor: Grade Roster Status: Ready for grading
Class: ENG 102 College Writing Il Grade Roster Access: Grade
Section: 35 (23 students) Time period for grgde@Ptt: [ 08 Mar '22 10:00 AM - 12 Aug '22 10:00 AM

Session: 1 Official Time: 8 22 Jul'22 10:51 AM

Save Submit
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Possible Errors

e If you are not seeing grades in CampusNet that were sent from Blackboard, please
confirm that you have selected the correct column in Full Grade Center to be your

External Grade column.

e If the correct column has been selected as the External Grade, please confirm that you
have set the Primary Display of that column to be a Letter.
o If you do not set the Primary Display as a Letter and attempt to send a numerical
value, CampusNet will warn you that the value is not allowed and will not import
them until the Primary Display for that column has been adjusted in Blackboard.

e [f you are teaching a graduate level (or combined undergraduate and graduate) course
and did not adjust the Grading Schema to remove the C+ row, CampusNet will provide
an error for any graduate student who receives a C+ and just that grade will not import.

cndev.csuohio.edu says

Grade 787 for
Grade 313 for
Grade 564 for
Grade 729 for
Grade 795 for
Grade 775 for
Grade 753 for
Grade 771 for
Grade 755 for

Nrada Q29 fAar

is not allowed
is not allowed
is not allowed
is not allowed
is not allowed
is not allowed
is not allowed
s not allowed
is not allowed

ic nat allawad

All other grades will successfully import.
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