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Curriculog User Settings & User Interface Overview

Curriculog User Settings o Q

1. Go to http://csuohio.curriculog.com and click “Login” in the upper right corner

2. Sign in with your CSU ID and password. All faculty and staff members have access to
log in, view, and originate proposals.
Type your CSU ID and password.

v [ ]
passwors: [ ]

3. Hover over your name in the upper right corner and click “My Settings”

Brittany Richards

I My Settings I

4. Click your name on the left to open up the “Account Summary” pane on the right Administration

Logout

Users My Settings

Account Summary

Richards, Brittany

Richards, Brittany = Personal Information

Registrar - Cleveland State University, Training, Associste Desn - Regisirar, Co .

Your account is managed by your institution's Directery Service. Please, contact the
A Next 10 administrator of this service to make changes to your Personal Information.

First Name Brittany
Last Name Richards

Email |b.m.richards41@csuschio.edu

In “Roles” you will see which committee(s) you are in. An asterisk with “agenda
administrator” indicates that you are the chair of the committee, and will be
required to input a decision before the proposal can move on in the process.

Roles

Chosen Roles & University Curriculum Committee R
& Faculty Senate gR

Note: If your role has changed, please email catalog@csuohio.edu & steering Committee g4

Committees . y B .
The last area is “User Rights,” where you can select your email or notification & university Curriculum Committee s
settings. For originator settings, you can choose to be notified for comments
only, comments and edits only, or to receive all messages.

’ Faculty Senate

‘Steering Committee
The default “Email Option” is for a Monday, Wednesday, and Friday email
digest. The digest is similar to the “My Recent Notifications” area

. User Rights
on “My Dashboard.” You can also choose to receive more frequent

email notifications. Please note that you can log in to Curriculog Permissions

and check the status of your proposal at any time, and that the #| Can Originate Proposals
email is not required to log in to the website. There isn’t an option # Can Import

to turn email notifications off completely. System Administrator

“ » . User Preferences
In “Process,” you can select to receive messages for steps you are

. . . . Originat Get messages for comments and edits only for user's proposals
involved in or for proposals you are involved in. SEEL — =

Email Options | M W F Email Digest hd

. L P Send messages for the steps in which I am inv d only T
“Signature Steps” or electronic pins are not used by CSU. e —

Use Electronic PINS for signature steps

H " " i i . i
5. Click the “Save Preferences” button to save any changes to Sianature Pin T Add Pin

“My Settings”

Save Preferences | Cancel

6. Tolog out of Curriculog completely, close the browser window

Contact: catalog@csuohio.edu Webpage: https://www.csuohio.edu/curriculum-management/
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Curriculog User Interface Overview

Once you have logged into Curriculog (https://csuohio.curriculog.com), you will see ‘My Dashboard’. This dashboard allows you to manage your

proposals, and see recent notifications and upcoming events at a glance.

Curriculog"' ( Agendas Accounts Reports

D vickykuig v @ Q

opo A opo
My Dashboard
Filter by: All Proposals v Advanced Filter Show: 10 results ~ Tasks: 22
Accounting B.B.A. Summary Display Test (0] My Recent Notifications
steps: Q0 D ——
Last Activity: Sep 10, 2015 11:36 AM by Vicky Kulig Se 29 Agenda Unpublished: The agenda, test 1, has been unpublished by the Agenda
~ p Administrator, Kandis Hamrick. The agenda is currently unavailable for review.
ACCT - 221 - Accounting O -
steps: @ |1 HOOO Se 29 Agenda Published: The agenda, test 1, has been published by the Agenda
Last Activity: 15 AM by p Administrator, Kandis Hamrick, and is now available for review. Click here to view the
agenda at your convenience.
ACCT - 221 - Principles of Accounting | O Se 29 Eligible for Agenda: The proposal, ACCT - 442 - Advanced Cost Accounting,
Steps: 20 "“ I » p has reached the Review Committee step and is eligible for inclusion within an agenda
Last Activity: Sep vicky g As an Agenda Administrator, you are responsible for making a decision on the behalf of
. your committee. You may make your decision on the proposal or you may place this
ACCT - 427 - Auditing O proposal on an agenda for the next committee meeting. Click here to view the
steps: @I O proposal or click here to create an agenda now.
Last Activity: Sep 14, 2015 4:23 Kuli 2
= Sep 29 Eligible for Agenda: The proposal, MONT - 204 - Project Start Meeting Course,

: A ; has reached the Department Review step and is eligible for inclusion within an agenda
ACCT - 442 - Advanced Cost Accoummg O As an Agenda Administrator, you are responsible for making a decision on the behalf of
Steps: @OO\ e - ) your committee. You may make your decision on the proposal or you may place this
Last Activity: Sep 28, 2015 9:32 AM by Kandis Hamrick proposal on an agenda for the next committee meeting. Click here to view the

. proposal or click here to create an agenda now.
Advanced Cost Accounting - ACC - 442 O . ”
steps: Step Restart: Your current step, Department Review, on proposal, MONT - 204 -
l.asl\? Ac!,,.,,@.,,.ll_‘!l_:ll_-u oq AM by Vicky Kulig Sep 29 Project Start Meeting Course, has been restarted as a result of participants being added
. to or removed from the step by system administrator Kandis Hamrick. Any work you
N 2 performed on the proposal has been saved. However you may need to make your
AgnBusmess B.S. O decision regarding this proposal again. Click here to view the proposal.
steps: 00O
Last Activity: Aug 14, 2015 2:57 PM by Vicky Kulig 3 .
E = My Upcoming Events ]
BIO - 100 - Introduction to Biology : N
steps: Q00
Last Acfivity: Feb 9, 2015 11:25 Al by Zach Stephens 6 Oct 13 Oct 20 Oct 27 Oct 3 Nov
A 5 Meeting Meeting Meeting Meeting Meeting
BIO - 100 - Introduction to Biology
steps: Q@00 Show More Show More Show More Show More Show More
Last Activite: Feb 0 2045 1.07 DIt by Zach Stephens
My Dashboard

‘My Recent Notifications’

Users will receive notifications for a variety of reasons, such as a proposal receiving a decision, an edit being made or a comment being provided.
Notifications will be emailed to users based on their email settings - some users choose to receive an email notification as soon as the event occurs,
while others choose to compile them into a digest to limit the number of emails received. To scroll through older notifications, select the arrow in

the upper right corner in the same line as the header.

‘My Upcoming Events’

‘My Upcoming Events’ will show the next five upcoming events or deadlines. To view the full calendar, select the calendar icon in the upper right in

the same line as the header.

Proposals Module

A proposal is a form that follows a workflow to receive an approval.

‘My Tasks’ tab A list of items waiting for action from the user

‘My Proposals’ tab A list of proposals originated by the user (unlaunched and launched)

‘Watch List’ tab A list of proposals the user has elected to monitor

‘All Proposals’ tab A list of all proposals available for viewing to the user (transparency and permissions apply)

The colored bar that appears to the left of the proposal will change
based on the relationship with the user.

Blue No action currently required
Green A proposal created by you
Orange Waiting on action from you

Biological Sciences B.S.
Status: |
Last A

y:

Financial Management and Controllership - ACC - 496W
steps: @@ 10O

Last Activity: Jul 8

JES - 102 - The Study of Jenny
steps: @@0

Last Activity: Jan 20, 2015 10:55 Al by Jenny Swartz

Updated: 7/24/2019
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