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ADDENDUM NO.  1           
 

DATE: May 9, 2017 

PREPARED FOR: Cleveland State University 
Purchasing Department 
2121 Euclid Ave 
Cleveland, OH 44242-0001 

CSU QUOTATION NUMBER: #4766ME 

CSU PROJECT NUMBER: 

PREPARED BY: 

LF-1703 

Payto Architects, Inc. 
1220 West Sixth Street 
405 Bradley Building 
Cleveland, OH  44113 

 
This Addendum No. 1 supplements and amends the original drawings and specifications and becomes 
as fully a part of the first issued documents as if originally issued or originally contained therein. 
 
Work herein called for shall be performed in the manner described in the original Contract Documents 
embracing additions to, deductions from, all changes and substitutions in, or clarifications and 
emphasis on part of requirements of the drawings and specifications, pertaining to ALL TRADES 
herewith mentioned for the completion of the PROJECT.  
 
GENERAL: 
Addendum No. 1 is issued this date for the following purposes: 

A. Issued the following NEW specifications sections: 

1. 01 78 00 Project Record Documents 

B. Issued the following drawing CLARIFICATIONS: 

1. A103 Overall Third Floor Plan 

C. Issued the following REVISED drawings: 

1. Please note that the drawings issued with this addendum are dated 05.05.17 and have been 
issued to the State of Ohio Division of Industrial Compliance for plan review. 

2. A101 First floor plans, Schedules, Details, Notes and Code Data 

a. For plan review purposes, the building construction type and code data was revised. 

b. Handheld fire extinguishers were added to the floor plan. 

c. For plan review purposes, a section through the existing stair is shown.  Bidders are to 
maintain the fire barrier at the ceiling of the existing stair. 

3. E101 Electrical Plans 

a. Disconnect switch modified to reflect change in owner’s equipment. 

4. E102 Electrical Plans 

a. Motor starter and related feeders revised. 

5. E201 Electrical Schedules & Details 
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a. One line power riser diagram added. 

b. Electrical loads, symbol legend and panel schedule revised. 

6. M201 Mechanical Schedules and Details 

a. Outdoor air schedule revised. 

D. Clarifications of the following issues, questions and requests for information:  

1. Please note that the address of the MAGNET building is 1768 East 25th Street, not 1168 East 
25th Street. 

2. Parking for contractors is permitted in the MAGNET parking lot at no charge. 

3. All contractors are reminded that they are to follow CSU’s badging and safety procedures, 
which includes watching the safety video.  This is outlined in the CSU contractors 
handbook which was included in the bid documents. 

4. The security camera relocation on the first floor will be by MAGNET. 

5. The contract for construction will be between the contractor and MAGNET. 

6. Related to the second floor work for Alternate #1: 

a. MAGNET will remove and re-install all wall mounted signs, pictures, and wall mounted 
items so that painting can occur. 

b. The ceiling area in Open Office 221 where the wall demo occurs is to be patched in 
with new ceiling tile and grid to match the existing. 

c. All of the walls in Open Office 221 and 222 are to be painted.  Accent colors per the 
plan. 

d. MAGNET will not have staff working in the work areas while the work is being 
completed.  Furniture will be moved to the center of the rooms for clear access to all 
walls for painting and other related scope of work. 

 

End of Addendum #1 
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SECTION 01 78 00 – PROJECT RECORD DOCUMENTS 
 
PART 1 - GENERAL 
 
1.1 RELATED DOCUMENTS 
 

A. Drawings and general provisions of Contract, including General and Supplementary 
Conditions and Division 1 Specification Sections, apply to this section. 

 
1.2 DESCRIPTION OF WORK 
 

A. This Section specifies administrative and procedural requirements for Project Record 
Documents to be prepared and submitted by the Lead Contractor. 

 
B. Project Record Documents required include: 

 
1. Marked-up copies of the Contract Documents 
2. Marked-up copies of the final Conforming shop drawings 
3. Newly prepared drawings 
4. Marked-up copies of specifications, addenda, and change orders 
5. Marked-up copies of conforming product data submittals 
6. Record samples 
7. Field records for variable and concealed conditions 
8. Record information on work that is recorded only schematically 
9. Operating and maintenance manuals for work by all contractors 
10. Instruction manuals covering the care, preservation and maintenance of 

architectural products and finishes 
11. Schedule of finishes and colors of architectural products 
12. Warranties and guarantees for products provided by all contractors 
 

C. Refer to General Conditions for additional requirements. 
 
D. Specific record copy requirements that expand requirements of this section are 

included in Divisions 2 thru 28. 
 

 
1.3 RELATED SECTIONS 
 

A. General project closeout requirements are included in “Contract Completion” and 
elsewhere in the contract documents. 

 
B. General requirements for submittal of shop drawings, product data and project record 

documents are included in Section “Submittals” and elsewhere in Divisions 2 thru 16. 
 

 
1.4 SUBMITTALS 
 

A. Submittal Schedule:  Comply with the following schedule of operating and 
maintenance manuals: 
 
1. Before substantial completion, when each installation that requires submittal of 

operating and maintenance manuals is nominally complete, submit (1) one draft 
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copy of each manual to the Associate for review.  Include a complete index or 
table of contents of each manual. 

 
2. After Final Inspection, make corrections or modifications to comply with the 

Associate’s comments.  Submit the specified number of copies of each approved 
manual to the Associate within (15) fifteen days of receipt of the Associate’s 
comments. 

 
a. (3) Three copies of manuals and CD’s or flash drives will be required. 
 

B. Form of Submittal:   
1. Prepare operating and maintenance manuals in the form of an instructional manual 

for use by the Owner’s operating personnel.  Organize into suitable sets of 
manageable size.  This is to be in the form of a 3-ring binder with clear protective 
sleeves around the exterior.  Provide a printed title sheet inside the front cover 
sleeve. 

 
2. Prepare a CD or DVD, viewable in any PC based computer, of all Project Record 

Documents required in this section.  This is to include but not be limited to 
scanned PDF format digital files of all shop drawings, submittals and other 
reviewed documents. 

 
C. Drawings:  Where drawings or diagrams are required as part of the manual, provide 

reinforced punched binder tabs on the drawings and bind in with the text. 
 

1. Where oversize drawings are necessary, fold the drawings to the same size as the 
text pages and us as a fold-out. 

 
2. If drawings are too large to be used practically as a fold-out, place the drawing, 

neatly folded in the front or rear pocket of the binder.  Insert a typewritten page 
indicating the drawing title, description of contents and drawing location at the 
appropriate location in the manual. 

 
1.5 MANUAL AND CD CONTENT 

A. General system or equipment description 

B. Copies of all shop drawings and product data 

C. Operating instruction 

D. Emergency instructions 

E. Wiring diagrams 

F. Inspection and test procedures 

G. Maintenance procedures and schedules 

H. Precautions against improper use and maintenance 

I. Copies of warranties 

J. Repair instructions including spare parts listing 

K. Source of required maintenance materials and related services 

L. Manual index 
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M. Warranties, bonds and service contracts:   

1. Provide a copy of each warranty, bond or service contract in the appropriate 
manual for the information of the Owner’s operating personnel.   

2. Provide written data outlining procedures to be followed in the event of product 
failure.  List circumstances and conditions that would affect validity of the warranty 
or bond. 

N. Architectural Products:  Provide manufacturer’s data and instructions on care and 
maintenance of architectural products, including applied materials and finishes. 

1. Manufacturer’s data:  Provide complete information on architectural products, 
including the following, as applicable: 

a. Manufacturer’s catalog number 

b. Size 

c. Material Composition 

d. Color 

e. Texture 

f. Re-Ordering information for specially manufactured products 

2. Care and maintenance instructions:   

a. Provide information on the care and maintenance, including manufacturer’s 
recommendations for types of cleaning agents to be used and method of 
cleaning.   

b. Provide information regarding cleaning agents and methods of cleaning that 
may be detrimental to the product.  Include manufacturer’s recommended 
schedule for cleaning and maintenance. 

3. Color Schedules:   

a. Provide information showing manufacturer’s color name and catalog number 
for all exposed finishes, including paint, carpet, wallcoverings and other finish 
materials. 

1.6 MAINTENANCE OF DOCUMENTS AND SAMPLES 

A. Store record documents and samples in the field office apart from Contract Documents 
used for construction.   

B. Do not permit record documents to be used for construction purposes.  Maintain 
record documents in good, clean, dry, and legible condition.   

C. Make documents and samples available at all times for inspection by the Associate. 

1.7 RECORD DRAWINGS 

A. General: 

1. Refer to General Conditions for requirements. 

B. Responsibility for Markup: 

1. Where feasible, the individual or entity who obtained record data, whether the 
individual or entity is the installer, Subcontractor or similar entity, is required to 
prepare the mark-up on Record Drawings. 
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C. At the time of substantial completion, submit record drawings to the Associate for the 
Owner’s records.  Organize into sets, bind and label sets for Owner’s continued use. 

 

1.8 RECORD SPECIFICATIONS 

A. General: 

1. Refer to General Conditions for requirements. 

B. Each prime contractor is responsible for marking-up Sections that contain its own work. 

1. The Lead Contractor is responsible for collecting marked-up record sections from 
each of the other Prime Contractors, and for collating these sections in proper 
numeric order with its own sections to form a complete set of record 
Specifications. 

2. The Lead Contractor is responsible for submitting the complete set of record 
Specifications as specified. 

1.9 RECORD PRODUCT DATA 

A. During the construction period, maintain one copy of each Product Data submittal for 
the Project Record Documents. 

1. Mark Product Data to indicate the actual product installation where installation 
varies significantly from that indicated in Product Data submitted.  Include 
significant changes in the product delivered to the site and changes in 
manufacturer’s instructions and recommendations for installation. 

2. Give particular attention to information on concealed products and installations 
that cannot be readily identified and recorded later. 

3. Upon completion of mark-up, submit a complete set of record Product Data to the 
Associate for the Owner’s records. 

a. (3) Three copies will be required. 

4. Where record Product Data is required as part of the maintenance manuals, submit 
a marked-up Product Data as an insert in the manual instead of submittal as record 
product data. 

5. Each Prime Contractor is responsible for mark-up and submittal of record Product 
Data for its own work. 

1.10 RECORD SAMPLE SUBMITTAL 

A. Immediately prior to the date of Substantial Completion, the Lead Contractor shall meet 
with the Associate and, if desired, the Owner’s personnel at the site to determine which 
of the Samples maintained during the construction period shall be transmitted to the 
Owner for record purposes.  Comply with the Associate’s instructions for packaging, 
identification markings and delivery to the Owner’s sample storage space.  Dispose of 
other samples in a manner specified for disposal of surplus and waste materials. 

1.11 MISCELLANEOUS RECORD SUBMITTALS 

A. Refer to the other specification sections for miscellaneous record keeping requirements 
and submittals in connection with various construction activities.  Immediately prior to 
Substatial Completion, complete miscellaneous records and place in good order, 
properly identified and bound or filed, ready for use and reference.  Submit to the 
Associate for the Owner’s records. 
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1. Categories of requirements resulting in miscellaneous records include but are not 
limited to the following: 

a. Field records on excavations and foundations 
b. Field records on Underground Construction and similar work 
c. Survey showing locations and elevations of underground lines 
d. Invert elevations of drainage piping 
e. Surveys establishing building lines and levels 
f. Authorized measurements utilizing unit pricing or Allowances 
g. Batch mixing and bulk delivery records 
h. Load and Performance Testing 
i. Inspections and certifications by governing authorities 
j. Leakage and water penetration tests 
k. Fire resistance and flame spread test results 
l. Final inspection and correction procedures 

PART 2 - PRODUCTS 

Not applicable 

PART 3 - EXECUTION 

3.1 RECORDING 

A. Post changes and modifications to the documents as they occur.  Do not wait until the 
end of the Project.  The Associate will periodically review record documents to assure 
compliance with this requirement. 

END OF SECTION 01 78 00 












