6x6” Office sign with 1.25” x 5.63” insert
· Font: Trade Gothic Next Condensed
· Bold
· Font Size: No larger than 50
· Print on regular office printer paper, cut out along line, and insert into name plate

	T. Smith






4x4” Office sign with 2.5”x4” insert
· Font: Trade Gothic Next Condensed
· Bold
· Font Size: No larger than 50
· Print on regular office printer paper, cut out along line, and insert into name plate

Department name:
	Department of University Marketing



Employee name:
	S. Smith





6”x6” Office sign 
· Font: Trade Gothic Next Condensed
· Bold
· Font Size: 
· First Line (Name(s)): 48 
· Second line: 36
· Print on regular office printer paper, cut out along line, and insert into name plate

Employee name (multiple):
	V. Jones
R. Williams
S. McShea






Employee name (single):

	Fname Lname
Department






Department name:
	Africana Studies




