Information Services and Technology

Enable / Disable Light Version

Enable Light Version

1) Select the “Settings” option (gear icon upper right corner) and then “Options”
K - |
Office 365 settings

Mail settings
Refresh

Automatic replies
Display settings
Manage add-ins
Offline settings
Change theme
Options

Feedback

2) Expand “General” and then select “Light version”; Select “Use the light version of Outlook on
the web” and select “Save”
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o Changes to this setting will take effect the next time you sign in.
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3) Sign out of the engage365 account and sign back in to complete the process. This may take a
moments to process.
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Disable Light Version

1) Select “Options”
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2) Select “Outlook version” and deselect “Use the light version of Outlook on the web”. Select
”Save”
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Regional Settings Select the check box below if you want to use the light version of Qutlook on the web. The light version provides a simplified expe
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Changes to this setting will take effect the next time you sign in.
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3) Sign out of the engage365 account and sign back in to complete the process. This may take a
moments to process.
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