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Request Accommodations in Disability Services Online System
Below are directions on how to request your accommodations by sending your Faculty Notification
Letters for each class.
***WARNING*** All changes made to your schedule in CampusNet (such as adding or dropping a
class) need to be made by 10:00pm in order to show up in the online system on the next business
day. Changes made after 10:00pm will not show up until two business days after the request is made.
Requesting Accommodations for Classes
1. Login to https://andes.accessiblelearning.com/CSUOhio/ with your CSUID and CampusNet
password
2. Click on one of the e-Form agreements under Required Forms. If you see no required forms
skip to step 6.

3. Read all of the eForm Agreements that are presented to you.
4. Type in your name to the Signature field as it appears below the edit box to acknowledge
you accept the agreements

5. Click Submit Form
6. Under “Step 1: Select Class(s)” check the checkbox next to each class you want to request
Faculty Notification Letters for
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7. Click the Continue to Select Your Accommodation button
If, in the next step, you get the message about non-lecture courses check all classes you want
to continue requesting accommodations for and click the Continue button.
8. Check the checkboxes next to all accommodations you want for each class. Don’t select the
incorrect CRN checkbox unless you do not want to request for a class.

9. Click the Submit Your Accommodation Requests button

What Happens After I Click Submit?
Now your accommodation requests go to the Disability Specialist assigned to you for approval. The
Disability Specialist may choose to not approve accommodations for classes where they are not
appropriate. For example, if you request an Accessible Table and Chair for an online class that would
not be appropriate since the class has no physical location. When the Disability Specialist approves
your request, the Faculty Notification Letters will be sent to your professors. You will be copied on
each e-mail as well.

