Completing a Progress Survey in Starfish

You will receive an announcement a few days prior to the survey opening. When the survey officially opens,
you will be notified again and you can complete it.

1. You must log in either through CampusNet (click on your ‘Instructor’ tab, then the Starfish icon) or click
the green “LOGIN” button on the main Starfish-Faculty page.
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2. Click on the course link next to ‘Outstanding Progress Surveys’ and your survey will open.
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You may also click the menu icon in the top-left corner of the screen, then select Students’. Next, select
the “Progress Surveys” tab. You may have 1 or more surveys to complete. You will complete a survey per
course you are instructing.
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Select the course from the drop down box that you’d like to complete a survey for. Your course roster will
appear vertically on the left while your options will appear horizontally across the top:
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Check the appropriate boxes for your students. ‘No Concern’ is the default setting, so if you don’t have a
concern for the student, you don’t need to check anything.
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You may check 1 or more boxes for each student. Checking a box allows you to open a ‘Comments’
section where you can explain your concern. Select the “+” button to the right of the boxes to open the
comment section. The ‘Academic Concern’ will open a required comment section. Make sure to fill this
out in order to submit the survey.
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Once you begin the survey, your work is automatically saved. You can return to the survey any time
before the survey closes to complete it.

Once you enter the data for all of your students, click ‘Submit’. Repeat these steps for all of your course
surveys.




