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1. To begin, you must go to the Google Play Store.
Search for Microsoft Outlook. Install the app. aﬂ Outlook

Microsoft Outlook Preview
Microsoft Corporation

INSTALL

- D00

31612 Productivity Similar

Downloads

The official Microsoft Qutlook app for
Android phones and tablets.

READ MORE
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2. Open the app and scroll through all the : :
. . . Find Anything
introductory screens until you reach a screen like
the following, press Get Started. e mporiant el pebe orfies v
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3. Select Exchange from the Screen and enter in your
CSU email and Campus Password. Another screen

Add an Account

will appear and enter the following: @2 Exchange

Email Address: Your CSU email

addreSS@CSUOhiO edu m.viking@vikes.csuohio.edu
Example:

outlook.office365.com

j.smith@vikes.csuohio.edu — students

Domain (optional)

J.doe@csuohio.edu — faculty/staff

1111111 @vikes.csuohio.edu

Domain: it is recommended to leave this blank

Server: outlook.office365.com

Username: Your CSU ID # @ csuohio.edu Cleveland State

Example:
2345678@vikes.csuohio.edu — students
1234567 @csuohio.edu — faculty/staff
Password: your CSU email password

Name: Whatever you choose to call your email account (optional)
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Activate phone administrator?

4. Press Activate for this screen.
a. This screen states that if you were to lose or

ﬂi Outlook Device Policy
have your phone stolen, we are able to

remotely wipe your phone. Please note that you §t‘§§§ii?§{%ﬁ}§2“J’e“;%ifiﬁc_’ﬁﬁzy‘.’es

- - . anceling will delete the restricte
might be required to setup a pin/password to accounts on Outlook.
aCCess your phone_ Activating this administrator will allow the app

QOutlook to perform the following operations:

e Set password rules
Control the length and the characters
allowed in screen-unlock passwords

e Monitor screen-unlock attempts
Monitor the number of incorrect
passwords typed. when unlocking the
screen, and lock the phone or erase all
the phone's data if tooc many incorrect
passwords are typed.

e Lock the screen
Control how and when the screen locks

e Set storage encryption
Require that stored app data be
encrypted

Cancel Activate
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5. Although not required, it will prompt you to encrypt Hea@  ©OC=ala405PM
your android phone. If you would like to, select
Enable Encryption, otherwise. Select Not Now. B

.. Set device encryption
Note: If your device is not protected (e.g password, s
Your device should be encrypted in

passcode, pin or pattern) you will get a message to odero praide the meximum lvel of
promt you to set a device password. Please select the SeCUY OryOU Al MESSges
password of your choosing to continue to this screen.

ENABLE ENCRYPTION

NOT NOW

o > =

REVISED DATE: 9/21/2015 PAGE 3 OF 5



Information Services and Technology

Uninstalling Outlook

1. Open up Settings. Then select Security.

2. Select Device administrators

ATRT 0 © W .l B 2:01
Settings Q
Ou Tap & pay

Personal

Q@ Location

B8  Security

B Accounts
@  Language &input

HH Motorola Privacy

AT&T [ 0 @ & .l W 2:02

& Security Q

Make passwords visible .

Device administration
Device administrators

View or deactivate device administrators

Unknown sources

Allow installation of apps from unknown
sources

Credential storage
Storage type

Hardware-backed

Trusted credentials
Display trusted CA certificates

Install from storage
Install certificates from storage
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3. Click on Outlook Device Policy.

< Device administrators

Personal

O Android Device Manager

Allow Android Device Manager to
lock or erase a lost device

E Outlook Device Policy

Motorola Device Policy

This application provides the |:|
capabilities to manage and secure
your device remotely

AT&T [ i © ¥ .4 W 2:06

Device administrator

4. Select Deactivate. Now you can go and uninstall E Outlook Device Policy
the Outlook application.

This administrator is active and allows the app
Outlook to perform the following operations:
Set password rules
Monitor screen-unlock attempts

Lock the screen

Set storage encryption

CANCEL DEACTIVATE



