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For the 2015-2016 award year, the IRS Data Retrieval Tool is available for online FAFSA submittals and is accessible through the FAFSA web site
www.fafsa.ed.gov. In lieu of submitting tax return transcripts, the retrieval tool allows FAFSA applicants and their parents the ability to transfer
their 2014 income tax information from the IRS to the FAFSA.

FAFSA - IRS Data Retrieval Tool 2015-2016

BENEFITS OF USING THE TOOL:

® Applicants can complete their FAFSA more easily and accurately!
® The tool will increase the accuracy in the awarding for student financial aid funds!

® Applicants selected for verification can use the tool to update their income information and avoid unnecessary processing delays!

WHO IS “NOT” ELIGIBLE TO USE THE TOOL?

®  Married couples who file separate tax returns.
®  Applicants whose marital status has changed as of January 1st, 2015

®  Applicants who are neither eligible nor required to file a 2014 Federal Tax Return.
e  Parents with zeros for Social Security numbers.

e  Applicants that indicated that they have not already filed.

e  Student or Parent filing an amended tax return.

e  Student or Parent who filed a foreign (or Puerto Rico) tax return.

How to Use the IRS Data Retrieval Tool

=

Student Tax Information

2.
B _
For 2014, have you completed your IRS income tax return or another tax return?
Already completed v
Leaving FAFSA on the Web

For 2014, what is your tax filing status according to your tax return?
You are now leaving FAFSA o the Web and will be transferred to the IRS Web site to access your IRS taxinformation. Your
@ ‘You may be able to use the IRS Data Retrieval Tool to view and transfer . .
your tax information from the IRS. information will be saved and your FAFSA on the Web session will end.

Didyou file a Form 1040X amended tax retum?
O'ves @ No

Your saved FAFSAwill automatically open either when you transfer your information fram the IRS or choose to retum to
Did youfile  Puerto Rican or foreign tax return? FAFSA on the Web from the IRS Web site. If you do nattransfer your information or choose notto retum to FAFSA on the
Q Yes @ Mo Webfrom the IRS Web site, you will have to log in to open your saved FAFSA.

Did you file your taxes electronically in the last 3 weeks (or by mail in the last 11

weeks)?
O Yes @ Mo Click OK to continue. Otherwise, click Cancel.

Based on your response, we recommend that you transfer your infermation
from the IRS into this FAFSA. How you filed your taxes can affect whether your . . . .
tax return information is available o transfer If you have any questions or problems using this toal, view available Help options for assistance

Enter your PIN and click Link To IRS

what s your PIN?
[ \ForqotDontKnow by PIN

LINK TO IRS

CANCEL

| NEED HELP? | AAVE ]

To use the IRS retrieval tool, answer these questions on Once you select “LINKTO IRS”, you will get this box.

your FAFSA on the web. Select “LINK TO IRS” Select “OK”

Continued next page
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P Return to FAFSA | Log Out | Help
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parent’s) tax infor-
Get My Federal Income Tax Information

YYYY: . mation will appear.
See our Privacy Notice regarding our request for your personal information. Parent < > Federal Income Tax Information |
ing i i Tive infommagen beiow| sy 0w x information hatwil hep youanswer some of e questions anthe FAFSA
Enter the following information from your 2014 Federal Income Tax Return. & Required fields * _ _ " To com p ete Data
Wy Tax Information FAF 54 Guestion Numbers [ transfer, click the
’
First Name * |‘Ja..E | Tax Vear | <aoies | |
Nane ) <ok Jons S box next to
Last Hame [poe [Socarseartmree [ [ “Transfer My Tax
N o - O Filing Status «Marmed. [ ded Jont Return>
Social Security Number == | | H inf ti into th
Type ol Tax Return Fiied <1040> Queston<ss>onme FAFSA nrormation into the
Date of Birth [o5 ; Joo ; [1970 [Fepwiormmeme | @ [swerammneiis | | EAFSA” and then
Filing Status * © Select One v | tocome Tax | v [ Questonct>enmeFarsa | i "
RS Exemplions 3 Queston<a> onme FAFEA click on “Transfer
Address - Must match your 2014 Federal Income Tax Return. D r T T+ 1
EducationCredts 32,5002 Question<ai>one FAFSA NOW"
Sireet Address * | RADesuct ors 4nPay mrts <525000 Qusstion<amonme FAFSA
| TaxExemptinesrestincome | <2500 [ Quessonaamcnmerarsa
P.0. Box (Required I entered on your tax return) € e — —_—
Apt Number (Required if entered on your tax return) Uniaxed Pensiors 0 <3500 Queston<ie>onme FAFSA
* it v
e United States J PrindTis page 101 your records before choosing an opbon below
(E T FesiE [ Transter My Tax Information into the FAFSA © Py
R [ Thetaxinformation providedabove wil populate e answers 1o B apgropsiate FAFSA questons Transhr How
SEEUS TETDT, [Select one = Afer e FAFSA Is populated yourIRS sessicn willend and you willrehurn b your FAFSA,
Chackthis box if you ane ChoOSING0 anster your informason
ZIP Code *

Do Not Transfer My Tax Information and Return 1o the FAFSA ©
Select the button below o ext the IRS system and By submitting this information, you certify that you are the person i o Trasfer® bollon. 7o ol o bl v B Bdoanal
return to your FAFSA. identified. Use of this system to access another person's information [0 By clickingthe “Do Not Transter* bullon, you are choosing not o ransfer your tax information 0o Nox Transfer (7]
may result in civiland criminal penalties.

Relum to FAFSA

‘You may shill use this bax informasion io input e data ieo your FAFSA

This information must match the information on your
and your Parents’ tax return exactly.

Sign & Submit Help and Hints
5. Terms of Agreement -
student

Application was successfully saved

In order to submit your FAFSA,
you must review the Terms of
Agreement and select Agree

VIEW OR PRINT YOUR FAFSA INFORMATION

Are you a preparer?
) Yes @ Ne

Hlore=>>

Student Signature
Students Social Security Number
Students lastname

Students date of birth

Whatis your the students) PIN?

| ForgotDant Know Wy PIN . . . .
You will receive a confirmation that the data

Other opfions fo sian &nd suomit transferred and you will then see this on your
READ BEFORE PROCEEDING
By signing this applicalion slecironically using your Fedaral Student Ald FIN, screen. After you have read the Terms of
username and password, and/or any other credential or by signing a signature A
page and mailing itto us, YOU, THE STUDENT, certify that you: Agreement, ClICk ”Agree”l and then Clle on

T Sening an moition of higner cavcaton 1 P ne cester “SUBMIT MY FAFSA NOW”

2. arenotin default on a federal student loan or have made satisfactory

ammangements to repay it,

3. do notowe money back on a federal student grant or have made v
satisfactory amrangements to repay it

Terms of Agreement - Student
@ Agree () Disagres

ECIEN SUBMIT MY FAFSA NOW.

NEED HELP? CLEAR ALL DATA | VIEW FAFSA SUMMARY

Please note: If you are selected for verification after your FAFSA has been processed, we will notify you of the documents you will need to
submit to the Financial Aid Office. Using the IRS data retrieval tool does not eliminate the verification process or your responsibility to submit the
requested verification forms.

HOW TO OBTAIN A FREE TRANSCRIPT FROM THE IRS:

If your FAFSA is selected for verification and you did not use the IRS retrieval process or you changed your IRS data, you will be required to
request a Tax Return Transcript directly from the IRS. Personal copies of federal tax returns can no longer be accepted by CSU for verification
purposes.

There are three ways to obtain an IRS Tax Return Transcript:
¢ View and Print an IRS Tax Return Transcript Immediately: at http://www.irs.gov/Individuals/Get-Transcript

e  Get Transcript by Mail: Mail the completed IRS Form 4506T to the appropriate address provided on page 2 of Form 4506T,
OR at http://www.irs.gov/Individuals/Get-Transcript and select the “Get Transcript by Mail” option.

e InPerson: Visit your local IRS office at 1240 E. Ninth Street, Cleveland, OH
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