Guide to Retirement

for Cleveland State University Faculty

Prepared by the CSU Retired Faculty Association
November, 2003, Revised June 2005
Note: This guide highlights information about the retirement planning process, policies, and benefits, all of which are subject to change. It has been reviewed by representatives of the Provost’s Office, the Department of Human Resources Development and Labor Relations, and the AAUP, and to the best of our knowledge is accurate, though not exhaustive. Since the information is summary in form, certain limitations or exceptions may not be described in detail. In the case of any discrepancies, the official documents, policies, and contracts of course apply. 
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I. What to consider when deciding to retire

When should I retire?
Sooner or later, if we live long enough, we retire. Tenured faculty, who are exempted from mandatory retirement based on age, are among the few professionals able to choose when that moment will be. But the choice is not necessarily easy, and it is wise to consider the timing well in advance.

Most of us know colleagues who have hung on in the classroom past their best years, to the embarrassment of their friends, the despair of their students, and the detriment of their lifetime reputation. Anyone thinking of staying in harness past normal retirement age should make an honest self-appraisal. Are my senior moments becoming more frequent? Am I still able to stimulate students?

A faculty member who has come to CSU after extensive teaching elsewhere should be aware that a minimum of 10 years’ service is required for emeritus status. The current AAUP contract specifies that after 10 or more years at CSU a qualified retiring tenured professor or associate professor is entitled upon request to receive the title of emeritus or emerita. Since this title carries a number of benefits, you may wish to make sure that you have the requisite 10 years on record. 

Advantages of retirement

We all have our own ideas about the attractions of retirement—more time to write, perhaps, or freedom to travel or take a new job. One of the benefits to remember is the number of privileges (described in Section III below) to which an emeritus or emerita is entitled.

With retirement come some immediate financial opportunities as well. The current AAUP contract (section 24) provides that any tenured faculty member at CSU who retires under the regulations of the State Teachers Retirement System may elect to continue to work part time for three years, teaching a maximum of 8 semester hours (or the equivalent administrative service) for one-third of the last full-time 9-months’ salary (see below, III.A.1). Since this pay comes in addition to the STRS pension, it amounts to a considerable windfall for three years. At the end of the three years, the STRS pension itself is increased to reflect the additional pay received during the part-time employment.


Another payment that retirees may not be aware of is the reimbursement of one-fourth of the unused sick leave accumulated over their entire career at CSU (up to a maximum of 240 hours)—a sum that may amount to several thousand dollars.

Some caveats

In spite of its attractions, retirement is not to be taken lightly. Once you sign up for an STRS pension, you are committed for life and cannot change the terms. The decision to retire is for the most part irreversible. 

You may miss, more than you expect, associating regularly with colleagues in your department and the university. If you are not a tenured professor or associate professor who has served at CSU for at least ten years, you will not be granted emeritus status and, except for a few items (mentioned below, section III.C), you will retain no more privileges at CSU than any other citizen who has never been connected to the university. One important exception is the Retired Faculty Association, which welcomes all retired CSU faculty, Associates of the University, librarians, and others who have had significant involvement in instruction at CSU, regardless of their retirement status. The Association is an excellent way to keep in touch with CSU and long-time colleagues. 

II. Categories of retiree

Unlike business and industry, where employees tend to sever relationships with the employer except for social contacts with former colleagues, in universities many retirees retain institutional affiliation in both formal and informal ways. The degree of continued affiliation depends to some extent on the status of the retiree. At Cleveland State University, retired status falls under one of the following three headings.

A. Emeritus and emerita faculty

1. Faculty working under the American Association of University Professors contract (25.1).  Faculty at the rank of Associate Professor or Professor who request it and who have served the University for at least ten years shall be granted emeritus or emerita status. A recent statement from the Office of the Provost adds the following details. “It has been customary to ask the faculty member to supply a one-page resume or a brief (one-page) autobiography to accompany the materials that are sent to the Board of Trustees for action. This is simply responsive to a request from the Trustees. Typically, this short document will list the retiree's education, employment history, and selected honors and publications. Requests and nominations for emeritus status should be forwarded through Department Chairs and Deans to the Provost's Office. Please remember that the Board of Trustees acts on Emeritus and Associate of the University nominations only once per year at its meeting in September.”

2. Non-bargaining faculty (e.g., College of Law, administrators, and those who retired before October 1997 and are now seeking emeritus/a status).  These faculty members are governed under the provisions of the Faculty Personnel Policies (8.3.7 A). The service time and rank provisions are identical, but appointment to emeritus/a status is based upon “outstanding” service and proceeds like other personnel actions from the department level up to formal appointment by the Board of Trustees.

B. Associates of the University
This status may be granted to distinguished retiring professional staff, exclusive of those who are eligible for emeritus/a status.  Some special service faculty who were not in a tenure track may also qualify. Ten or more years of service to the university is required. The process for appointment is described in the Professional Staff Personnel Policies (8.5.18.1 and 8.5.18.2). The staff member must submit credentials documenting major professional accomplishments and receive the recommendation of his or her supervisor. Nominations are then submitted to the Vice President for Administration and Executive Assistant to the President, who may request additional supporting documentation. His or her recommendation proceeds to the President and the Board of Trustees for action.

Librarians are also eligible for Associate of the University status under terms of the Library Personnel Policies, which are under revision as this guide is being prepared. A new status of Librarian Emeritus is being proposed in the revision.

C. Other retired faculty 

A CSU faculty member who has taken the appropriate steps listed in section V below is considered to be retired (as opposed to having simply ended employment at CSU) if he or she fulfills the State Teachers Retirement System criteria, namely: (a) 30 years of service credit at any age; or (b) age 55 with at least 25 years of service credit; or (c) age 60 with at least 5 years service credit. Retired faculty who have not requested or were not granted emeritus status (see section II.A above) retain only limited rights and privileges in the university (see III.C below). 

III. Rights and privileges 


The tradition of granting continuing status to retired faculty at universities acknowledges that they are likely to carry on their scholarly and instructional activities with or without pay, though at a reduced level, and that uninterrupted affiliation is beneficial to both the retiree and the institution. The experience and knowledge of retired faculty remains valuable, and their scholarly work after retirement reflects favorably on the name of the university. The title of emeritus/a is intended as an honor, and in practical terms it provides a continuing academic home for the retiree. The privileges that are embedded in Cleveland State University policies were designed to provide this support and to recognize that some retired faculty are particularly valuable to the institution. The following paragraphs outline these privileges as applicable to each category.

A. Emeritus and emerita faculty

1. Teaching.  Under terms of the AAUP agreement (24.1–24.6), tenured faculty members who retire under the regulations of the State Teachers Retirement System are eligible upon their sole option to continue part-time teaching for a period of up to three years. The teaching load is a maximum of  8 credits (or equivalent administrative service) during the academic year and is paid at the rate of 4.16% of the last full-time 9-month salary for each credit taught. (See contract for details.)  In addition, the AAUP Contract (25.2) and the Faculty Personnel Policies (8.3.7 B) state that emeritus/a faculty may be asked to teach from time to time (beyond the three years). Of course, they may or may not choose to accept such requests, and there is no further specification about the level of pay. After the required STRS waiting period of  2 months, a retired faculty member receiving a pension may, by mutual agreement with the university, be re-hired on a full-time or part-time basis, without tenure, at a salary to be negotiated. The university is under no obligation, however, to offer such a full-time position. 

2. Participation in faculty meetings.  Emeritus/a faculty have the right to attend appropriate faculty meetings and to participate but not to vote.  

3. Affiliation listing. Emeritus and emerita faculty are listed in university bulletins and directories and for all professional purposes they are considered to be still affiliated with the institution.

4. Identification card privileges. According to the current AAUP Agreement (Article 24.6), “For faculty who retire with tenure, the university will automatically continue the following services: e-mail, internet access, library privileges, use of a Viking card, parking and recreation. Those services will be offered under the same terms and conditions as to regular faculty.”  However, the Agreement further states (Article 24.7) that “the Provost or Dean may discontinue participation in the administrative services by appropriate and timely notification to the retired faculty member.” These services may also be cancelled if the retired faculty member fails to respond affirmatively to an advance notice sent via e-mail. At present such notices are sent out only occasionally when there seems to be a reason for cancellation such as the death of the faculty member. In such cases, an e-mail notice will be sent out by April 1 “to which the faculty member must respond affirmatively for services to be continued for the next year. A second e-mail will be sent notifying retired faculty of the imminent termination of these services in the event that no affirmative response is received. After this second notice, services will be terminated if the faculty member fails to respond affirmatively” (Article 24.6).

5. Tuition remission. Retired CSU faculty are entitled to continued tuition remission for eligible dependents and spouses, up to the established program limits, regardless of the dependents’ or spouse’s student status at the time of retirement. Retiring faculty members may continue to use staff development tuition benefits at the rate of 6 hours per semester.

6. Additional facilities and privileges.  Department chairpersons may recommend additional facilities appropriate to the kind and amount of participation by the emeritus/a faculty member within the context of available resources. In practice this sometimes includes equipped office space if the retiree maintains an active role in the department.  Final determination of resources provided is the prerogative of the president of the university, who may specify other benefits and privileges as well. 

B. Associates of the University

Provisions specified above under categories 3–6 for emeritus/a faculty also apply to Associates of the University. (The Professional Staff Personnel Policies do, in fact, specify identification card privileges). They are eligible to be members of the Retired Faculty Association.

C. Other retired faculty

Retired faculty who do not qualify for emeritus status lose many of the privileges of active faculty, notably those authorized by the CSU identification card, including library, athletic facilities, health service, etc. They do not have the right to participate in faculty meetings (though one can imagine that as a courtesy they might be invited to do so). Retired non-emeritus faculty do retain certain benefits, however, including eligibility for membership in the CSU Retired Faculty Association, whatever their retirement status. Other residual benefits include:

1. Teaching. Retired faculty who are tenured but not eligible for emeritus/a status may elect to continue to teach part time for three years as described above for emeritus/a faculty (III.A.1). They would be issued temporary identification cards during their periods of part-time teaching service. Like retired faculty with emeritus status, after the required STRS waiting period of 2 months, non-emeritus retired faculty receiving a pension may, by mutual agreement with the university, be re-hired full-time or part-time without tenure, at a salary to be negotiated.

2. E-mail and Internet access. All retired faculty have the option to retain their CSU e-mail account and internet access as long as they wish. 

3. Tuition remission. All CSU faculty (whether or not emeriti) who are retired under the State Teachers Retirement System continue to receive tuition fee authorization for eligible dependents and spouses regardless of student status at the time of retirement, up to the established program limits. Retiring faculty members continue to be eligible for staff development benefits at the rate of 6 hours per semester.

IV. Financial considerations

State Teachers Retirement System of Ohio

STRS planning. The decision to retire and to fund your retirement involves several financial considerations, some irrevocable after retirement. So it is important to carefully consider your personal finances and thoroughly understand the value of your retirement account. Currently most CSU faculty are enrolled in the State Teachers Retirement System (see below for alternative retirement plans). The amount of your STRS pension is determined by number of service years, final average salary, and the decisions you and your spouse make at the time of retirement regarding such choices as spousal benefits and health care. Your annual STRS statement shows your service credit—both Ohio service and time you may have purchased. Final average salary is the average of your three highest years of earnings, but it may be limited by STRS if percentage increases in the two highest years exceed the percentage increases in the three preceding years. If you have served in the military or taught at other institutions not under STRS, you may increase your pension by purchasing credit for these years, usually at a cost of several thousand dollars per year.

The STRS brochure Retirement and Financial Security Plans—General Summary gives an overview of the STRS benefits and services available. The chart in the middle of the brochure shows the percentage of final average salary one can expect in retirement based on the 2.2% calculation for service credit and age. A list is provided of types of past employment that may qualify as purchasable service. Another brochure, Service Retirement and Plans of Payment, explains the important choices you must make regarding a plan of payment. STRS provides a number of publications which are helpful with financial decisions. Call toll free 1.888.227.7877 or access information through the STRS Web site, www.strsoh.org.
STRS benefits. Because STRS grants a cost-of-living adjustment of 3% each year, the amount of your pension will increase over the course of your retirement years. The increase may seem small, however, because future increases are calculated on the original benefit and are not compounded over the previous year.

STRS currently offers access to health care, including prescription drug, dental and vision, and long-term-care coverage. Benefits are not guaranteed. The STRS Board evaluates the health care situation annually and makes changes as necessary. In the recent past there have been significant rate increases for retirees. STRS provides several brochures about health care programs. 

STRS will withhold federal taxes from your benefits unless you direct otherwise. They will also withhold Ohio income tax if you request it. STRS benefits are exempt from local or municipal taxes in Ohio.

STRS will pay $1000 to the named beneficiary upon the death of a member of the STRS Ohio Defined Benefit Plan.

Alternative retirement plans

Faculty who began employment in 1997 or later were given a choice of retiring under STRS or the Alternative Retirement Plan (ARP). This choice is irrevocable. STRS is a “defined benefit plan,” that is, the retiree can anticipate the exact amount of his or her annuity at the time of retirement. The ARP is a “defined contribution” plan: that is, a specified amount is regularly deposited in an investment account managed by a provider chosen by the faculty member from a list authorized by the Ohio Department of Insurance; the size of the retirement accumulation depends on the eventual earnings of the account. Retiring CSU faculty members who have chosen to participate in an ARP or a Combined Plan should request a Service Retirement and Plan of Payment brochure from their plan provider.  

Supplementary tax-deferred savings: 403[b] and 457 plans

Faculty who wish to supplement their basic retirement plan under STRS or ARP with additional tax-deferred savings may do so through the Ohio Public Employees Deferred Compensation Program (457 plan) and/or a voluntary 403[b] plan. Under these programs CSU deducts a specified amount from each paycheck to be deposited in an investment account managed by an authorized provider (CSU’s list of providers includes TIAA-CREF, Fidelity, Vanguard, and a number of insurance companies). Income tax is deferred until you retire and begin receiving annuity payments.

Beginning January 1, 2002, a participant may contribute up to $11,000 to a 403[b] for the tax year. This limit is increased by $1,000 each tax year until 2006. Participants age 50 and older may contribute an additional $1,000 per tax year. Additional “catch-up” deferrals may be available to participants age 50 or older. Your provider should be able to assist you with this information. If you are eligible for a “catch-up” deferral other than the additional $1,000 allowance for participants over age 50, documentation from your provider is required. 

Additionally, beginning January 1, 2002, you may contribute $11,000 to a Section 457 Deferred Compensation plan without reductions in allowances for 403[b] plan contributions. 

 For more information, call the CSU Human Resources Development and Labor Relations office, or consult their CSU Web site. If you have established one of these tax-deferred accounts, be sure to notify the Human Resources Development benefits office that you are retiring and tell them to end deductions for the plan.

Social Security

Some CSU retirees have potential benefits under Social Security.  Social Security benefits may be available to you before your retirement from CSU.  Be aware that your (and possibly your Spouse’s) Social Security benefits may be reduced because of your eligibility for STRS Ohio benefits.  For more information contact Social Security directly at 1.800.772.1213 or at its Web site, www.ssa.gov. 
Medicare
Medicare status is important.  STRS enrollees may be eligible for Part A and/or Part B depending on employment and personal payment histories.  Three months before you or your dependent reach age 65, contact your local Social Security office and apply for Medicare Part A (hospital). To receive full hospital-medical benefits at age 65, you must also enroll in Medicare Part B. At present, STRS Ohio reimburses benefit recipients for the basic Medicare Part B premium at a rate of 3% of the Medicare Part B premium for each full year of service credit, up to a 30 year-maximum or 90%.  (This reimbursement level has been frozen as of January 1, 2004.) STRS must receive a copy of your Medicare card as soon as possible after your enrollment. CSU employees who were hired after April 1986 contribute automatically to the Medicare program, presently at the rate of 1.45% of their gross salary.

Insurance continuation 

Life insurance. The basic life and disability insurance provided by CSU ends on the last day of employment. Retiring faculty may apply to convert life insurance to a whole life policy by completing an application and submitting it to the insurer, Canada Life, at least 31 days before retirement date. The university’s group rate does not continue; the new coverage and premium cost are determined by Canada Life. Voluntary spouse and dependent life insurance purchased through CSU may be continued in the same manner.

COBRA (health benefit provisions of the Consolidated Omnibus Budget Reconciliation Act) is a federal law which requires institutions to extend existing health insurance (except life and disability) to employees for a certain period after employment has ended, in order to give the employee time to arrange new insurance. This provision will be of most interest to CSU faculty who are retiring under an ARP, and who thus do not qualify for STRS medical coverage. It may also be of interest to other retiring faculty who have dependents not covered by STRS or who want to continue a benefit covered by CSU but not by STRS. 

V. Timeline for retirement planning

At the time of your hiring you are asked to make a choice between the Ohio Alternative Retirement Plan (ARP) and the Ohio State Teachers Retirement System (STRS). New faculty receive literature describing possible choices and the advantages and disadvantages of each.

If you have chosen the ARP, you will want to stay in continuing contact with your vendor to design and modify your investment strategy over  your term of service with CSU. 

If you have chosen STRS, you should pay careful attention to the many communications you will receive from the retirement system and take advantage of the meetings, workshops, and consultations about retirement planning that are available to you.

Early in your employment think about establishing a 403[b] or 457 plan (supplementary tax-deferred investment account) through the CSU Human Resources benefits services (see above, section IV).   Also consider whether it makes sense to purchase service credit for past qualifying employment at this time.  

About three years from retirement STRS members should request a service retirement estimate from STRS Ohio and schedule an individual counseling session. Carefully review the information you receive and compare it with your own records.  Recognize that the estimation of benefits will be an approximation; the exact calculation of your benefits will be made at retirement. Consider purchase of credit for years in military service or qualifying public service elsewhere, including teaching.  If you wish, you may arrange with STRS and CSU’s payroll department to purchase service credit through pre-tax payroll deduction.  

Eighteen to six months before retirement STRS members should request a recalculation of the service retirement estimate and schedule another conference with a STRS Ohio benefits counselor.

One year to three months before retirement you need to take several important steps:

1. Notify your department chair in writing of the projected retirement date.  It obviously helps one’s department to know of an impending retirement well in advance to facilitate the search process for a replacement.  

2. Faculty eligible for emeritus/a status should request that status at the same time, to be effective upon the date of retirement.  This should prevent the interruption of privileges to which the retiree is entitled under the emeritus/a status.

3. Faculty eligible to teach one-third time for three years who wish to exercise this option should make that request in writing as well.

4. This is the time when you should also discuss with your chair your request for other part-time retirement teaching, availability of office space, telephone, computer and clerical support, and anything else that will be relevant to your new status and circumstances.

5. Sending a copy of your letter to the CSU Department of Human Resources Development and Labor Relations can be helpful.

6. STRS members should contact STRS Ohio and request and file a Service Retirement Application.  You will be asked to select a plan of payment, decide whether to participate in the STRS Ohio Health Care Program and select a health care plan if you choose to participate, and decide whether to enroll in the dental and vision plans and long-term-care insurance plan offered by STRS Ohio.

ARP participants should consult with their provider about the procedures to be followed and the timing of actions associated with declaring a retirement date.

Three months before retirement all retiring regular faculty should make an appointment with the CSU Human Resources benefits staff (687-3636). The staff can assist you with your STRS or ARP paperwork, with processing sick leave and vacation payouts, and with establishing 403(b) or 457 accounts. HR would like to conduct an exit interview, review your final steps before leaving campus, and provide various information on life insurance conversion, continued fee authorization and staff development eligibility, COBRA, and other matters. 

If you are 65 or over, you should also check with Social Security, if for no other reason than to clarify your status with Medicare.
VI. Life after retirement 

Few retired faculty complain about not having enough to do after retirement. In recent years the interests of retirees have received attention from many quarters, starting with the American Association of Retired Persons, and ample resources are available to help everyone fulfill his or her retirement goals. Here are a few ideas specifically aimed at CSU retirees.

Service within CSU 

Alumni Association. The Alumni Association welcomes help from retired faculty in greeting alumni and guests at various events and making phone calls. For information, call Director of Alumni Affairs Carolyn Champion-Sloan at 523-7221 or e-mail at <c.champion-sloan@csuohio.edu>. 

Mentoring and tutoring. Check with the department related to your discipline.

Speakers Bureau. You may wish to be available to give talks on one of your specialties to clubs and organizations around the city. For information, call 687-2294.

Community Service

Opportunities for volunteer work may be found in most community, religious, and political organizations, hospitals, and charitable activities. Here are a few possibilities.

American Red Cross. 216 431-3010.

Business Volunteers Unlimited. Phone 216 736-7711, fax 216 736-7710. Address mail inquiries to: Attn: Melanie Barrett, Business Volunteers Unlimited, 200 Public Square, Suite 2650, Cleveland OH 44114.

Free Clinic of Greater Cleveland, phone 216 721-4010.

Gradsnet Foundation, a nonprofit organization for service in many Cleveland public schools. Volunteers may serve on a regular schedule or for occasional tasks. Phone 216 556-3500 or 888 818-8390.

Greater Cleveland Growth Association, phone 216 621-3300

Retired Senior Volunteer Program (RSVP). This organization will help connect you with an activity you are interested in, e.g., tutoring, theater, the zoo, and many others. Call 216 391-9500.

United Way Services.  Phone 216 436-2100.

Personal intellectual stimulation

The CSU Retired Faculty Association is open to all retired CSU faculty, Associates of the University, librarians, and others who have had significant involvement in instruction at CSU, regardless of their retirement status. Spouses and domestic partners are welcomed as nonvoting members. The Association, which receives generous support from the Provost’s Office, meets 5 or 6 times during the academic year for socializing, refreshments, and stimulating programs. It sends representatives to the Faculty Senate and undertakes various service projects such as preparing this guide for retirees. This is an excellent way to keep in touch with Cleveland State and with old friends and colleagues.

CSU’s Project 60. Many faculty are familiar with this program from the other side of the podium. Any Ohio resident over the age of 60 may attend (almost) any course at CSU on a non-credit basis, free. You must register on a specific day each semester. For information call the University Studies Advising Center (216 687-9376).

Case Western Reserve University Senior Scholars. Non-credit courses taught by regular faculty for persons over the age of 50. There are two 10-week semesters providing a choice of 4 or 5 subjects in a variety of fields. A tuition fee is charged. Information from the CWRU Office of Continuing Education, 216 368-2090.

Baldwin Wallace College Institute for Learning in Retirement. College-level courses for senior citizens. A fee is charged. Beachwood: 216 595-1414; Berea: 440 826-3188.

Cuyahoga Community College Encore campus—Learning for Adults 55 and over. Classes offered at East, West, Metro, and Unified Technologies Center. A fee is charged. 216 987-3075.

Poets’ and Writers’ League of Greater Cleveland. Offers workshops in writing fiction, poetry, memoirs, and other nonfiction, from beginners’ to professional level; also editorial help and advice on publishing. Phone 216 421-0403 or check out www.pwlgc.com.

Elderhostel, Inc. Offers hundreds of programs throughout the U.S. and dozens of foreign countries on a wide variety of subjects for persons 55 or older. Generally one- or two-week sessions combining classes and tourism, at a quite reasonable price. Also special “service” programs, many in exotic locations. Phone 877-426-8056 or check out www.elderhostel.org.

Western Reserve Architectural Historians. Meets at least six time a year for walking tours, on-site visits, lectures, etc. Open to anyone interested. Modest membership fee. For information phone Sara von Koschembahr at 216 229-2427.
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