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McNair Scholars Program

DOCUMENTATION LOG

CONTACT CODES:
TC = Telephone Contact

UTC = Unsuccessful Telephone Contact 
UTCM = Unsuccessful Telephone Contact but left Message





EM = Electronic Mail (email)
DC = Direct Contact (face to face)

	Name
	Designation
	Date
	Time 
	Codes
	Content
	Initials

	
	
	
	
	
	
	


Document all contact with McNair Scholars, potential scholars, Faculty Mentors, and/or others.  All documentation must include the Name of the contact, ID # (if applicable), Designation of the contact, Date, Time, Type (code), Content of the contact, and initials of GA or other staff member who made contact.
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