Janie Jones
14696 Richwood Drive
Mentor, OH  44060
(440) 257-9686
jjjones@yahoo.com
OBJECTIVE       
Seeking a challenging full-time in the field of Sports Management 

EDUCATION      
Cleveland State University, Cleveland, Ohio
Bachelor of Education, Sports Management, May 2005  

SUMMARY OF SKILLS        
· Proficient in MS Office, Photoshop, SPSS, MS Publisher & HTML
· Excellent interpersonal skills 
· Over 5+ years in Management 
· Exemplary written/verbal communication skills 
· Proven leadership skills 
WORK EXPERIENCE 
CLEVELAND BROWNS, Cleveland, Ohio  (2/06 – Present)
Senior Marketing Representative.  
Responsible for new business development for Cleveland Browns Foundation in national & international markets. 
GUND ARENA, Cleveland, Ohio  (6/04 – 2/06)
Marketing Representative.  Responsible for account management and development of strategic marketing plan for clients.  Coordinated inside sales marketing plan through direct mail and trade shows.  Responsible for management & training of sales staff.
CLEVELAND STATE UNIVERSITY, Cleveland, Ohio  (9/02 – 5/04)
Business Manager, Athletic Department.  Responsible for accounts payables & assisted with receivables.  Responsible for administration of department budget reports and coordination of quarterly financial meetings.

DICK’S, Mentor, Ohio  (2/99 – 8/02)
Assistant Store Manager.  Responsible for daily cash deposits, hiring and training of support personnel, and retail sales.

PROFESSIONAL DEVELOPMENT
· Member, Sports Management Association, 2003 - Present



· Member, National Association of Marketing Professionals, 2005 - Present 

· Member, Women In Sports Careers Foundation, 2003 – Present
 

References Available Upon Request  
