CATHERINE BLACKWELL
1111 Common Drive
Anytown, Ohio 44444
(216) 222-2222
cblackwell@anyemail.com
OBJECTIVE
Seeking a challenging full-time position in the human services field.

EDUCATION
Cleveland State University, Cleveland, OH

Currently Pursuing Masters in Social Work
Cleveland State University, Cleveland, OH

Bachelor of Arts, Social Work
SUMMARY OF SKILLS

· Effective team player

· Excellent written/verbal communication skills

· Exemplary interpersonal skills

· Highly organized 

· Knowledgeable in MS Word, PowerPoint, Excel, Adobe, Quickbooks, HTML, Java

EXPERIENCE
Centers for Dialysis Care 





Anytown, OH 

Social Work Intern 






Sept. 2005 – May 2007   

· Gained practical experience in hemodialysis setting by conducting interviews with clients and attending multidisciplinary team meetings

· Established familiarity with local resources in the community

· Completed client survey/interviews and documented on DiProton system

· Learned importance of confidentiality in maintaining records of clients

Human Services Paraprofessional (Senior Programs) 

2004 – 2005
· Scheduled clients for chore and homemaker services

· Documented home-delivered meals on SAMS computer system

· Coordinated with program manager and social services supervisor to reassess and maintain  new county grant for chore services

· Assisted in home needs assessments

· Served on educational and socialization committee to enhance programs

Cleveland State University  





Anytown, OH 

America Reads Tutor 





2005 -2007

· Established rapport & reinforced reading and math skills for elementary-level students
· Motivated students to strengthen reading and math skills
VOLUNTEER/COMMUNITY SERVICE
Scout Leader, Lake Erie Girl Scouts, Anytown, OH (1998 -Present)

Mentor, Youth Visions, Anytown, OH (1988 – 2005)
