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Dear Management Training Recruiter,
After investigating many of the opportunities available through General Electric, I became especially interested in your Management Training Program.  My goals, background and qualifications closely match the requirements, so I ask that you please consider me as a serious candidate.

My co-op assignment at Eltech Systems Corporation provided my first management experience in a manufacturing plant.  I made it my personal goal to start up the assembly line and produce quality welds from our automated welders.  By working 65 hours per week, I helped to get the line started early and all reports showed our product set performance records in the field.

I gained additional management experience from a landscaping business I owned for four years while cooping and attending school.  I maintained accurate records, estimated costs, interacted with customers, managed employees, and also maintained equipment. Since selling the landscaping business, and thus providing myself extra time for studies, I have been on the Dean’s list every quarter and have since attained a grade point average of 3.86 (4.0 point scale).
Running my own business helped me achieve two personal goals. The profits earned combined with Co-op jobs paid my school tuition, room and board.  Secondly, it indirectly helped me develop the self confidence needed to obtain the position of President of American Society of Mechanical Engineers, an ASME student chapter at Cleveland State University.
I am willing to relocate and welcome the opportunity to travel to different divisions within the company. Enclosed is a copy of my resume.  I will be contacting you around mid-May to setup an interview date. If you need to see me before this time, you may contact me by mail or phone.
Sincerely,

(Signature)
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