(Coop or Intern Position Sample)
JOHN Q. SMITH
1980 East 24th Street (University)





                  216.687.xxxx

Cleveland, Ohio 44115 2425






   j.smith@wherever.com

9755 Some Street  (Home)







     440.625.xxxx

Mentor, Ohio 44060

SUMMARY:  Applying for an electrical engineering coop (or intern) position in the area of automation where I can use technical information from my classes and C++ and Java programming skills and gain work experience in a professional engineering environment.

EDUCATION: 

      Fenn College of Engineering, Cleveland State University, Cleveland, Ohio

      Bachelor of Science in Electrical Engineering

      Expected Graduation Date:  May 2008

      Overall GPA 3.39/4.00; Major GPA 3.67/4.00

HONORS:

· Dean’s List four times

· National Merit Scholarship and Cleveland State University Scholarship

· Tau Beta Pi and Eta Kappa Nu

· Northeast Ohio Science Fair 2nd Place Award

SKILLS:

· Programming skills: C++ and Java

· Functional programs: MatLAB, Pspice, Solid Works

· PLC programming

WORK EXPERIENCE

9/04
Fast Food Company, Cleveland, Ohio

  to 
Assistant Manager (Part time)

5/05
Directed activities of four employees


Operated cash register and provided customer service

5/04
The Any Motor Company, Detroit, Michigan

  to
Technician A

9/04
Maintained electronic controls on plant machinery and implemented Engineering Department changes to control systems


Analyzed problems on programmable controllers on automation equipment

PROJECTS:

     Member of Mini Baja Vehicle Team at CSU


Designed electronic ignition system


Researched systems for race cars and applied principles to this project; vehicle met performance objectives

     Member of Science Project to design and build a robot


Learned how to combine electronics, mechanics, and sensors to perform functions 


Participated in team design of robot that was able to pick and place objects

STUDENT ACTIVITIES:


Professional Organizations:  IEEE (Treasurer), Tau Beta Pi (Program Chair)


Activities: Golf Team, Toastmaster’s Club

REFERENCES AVAILABLE UPON REQUEST
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ACADEMIC PROGRAM:


Fenn College of Engineering


Cleveland State University


Electrical Engineering


Overall GPA  3.39/4.00


Major GPA  3.67/4.00


Major Discipline




Other Engineering Subjects_________________


Electric Circuits II
A


Engineering Statistics

A

Electronics I

A


and Probabilities

Electric Circuits I
B


Differential Equations

A

                




for Engineers

Electronics

A


ANSI C



B


(Lakeland Comm. College)


Math and Science



Non-Technical







Multivariable Calculus
A


Urban Studies


B


for Engineers




Western Civilization

A

Matrices for Engineers
B


Career Orientation

S


University Physics II
A


English I


B


Calculus II

A


English II


B


University Physics I
A


New Student


S


Calculus I

B


orientation


Chemistry I

C


Latin History


C


Chemistry Lab 

C

Note: Grades are optional when listing classes.

For additional assistance with your co-op resume contact: 

Engineering Career Coordinator

216-687-6970
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