Kelly Smith


2997 Euclid Avenue                                        (216) 765-8899

                          Cleveland, OH  44125


        k.smith@aol.com
August 3, 20XX
Mark Sherman, Superintendent

Cleveland City Schools

0123 Superior Avenue

Cleveland, OH  44112

Dear Mr. Sherman:

With the enclosed application and resume, I am officially applying for the First Grade teaching position currently available in your Cleveland City Schools District.  

As you can see from my resume, I have recently earned my Bachelor of Science in Education degree at Cleveland State University and successfully completed my requirements for Early Childhood Grades PreK-3 Licensure.  My Student Teaching assignment was to actively participate in a First Grade class at Sparks Elementary School introducing the Progressive Elementary Education Program, PEEP.  I also developed and implemented a strong behavior management plan.  In addition, I wrote and completed my own professional growth and career development guide.  In my previous Practicum experience as a Second Grade Teacher, I performed with distinction in planning and implementing creative lessons, communicating with teaching professionals and parents, and working with the children.

I have expressed enthusiasm and commitment to working with children through my summer and part-time jobs while attending college.  For four years, I was a nanny to a professional family and, in that capacity, I cared for three young children, ages 3, 5 and 7.  It is an understatement to say that I refined my time management skills in that part-time job!  I have also worked as an America Reads tutor sharing the gift of reading by working with elementary students in schools and libraries to enhance reading proficiency and enjoyment.  From my experiences, I have learned to work effectively with individuals from diverse backgrounds.

If you can use a highly motivated young professional with unlimited personal initiative as well as strong personal qualities of dependability and trustworthiness, I encourage you to contact me to arrange a time when we might meet to discuss your needs.  I can provide excellent personal and professional references, and I am eager to apply my strong teaching skills and true love for children in an academic institution which emphasizes hard work and a commitment to the highest learning goals.

Sincerely,

Kelly Smith

Kelly Smith

Enclosures:  Application, Resume, References
