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	Objective
	Accounting assistant internship which requires the ability to journalize business transactions, prepare financial statements, and perform account reconciliations. 



	Education
	Bachelor of Business Administration, Accounting

Cleveland State University, Cleveland Ohio – Graduation date: May 2008

Current GPA (four-point scale): 4.0

Lower Divisional Studies

Tyler Junior College, Tyler Texas

Related Courses :  Accounting Principles I; Accounting Principles II; Intermediate Accounting I; Cost Accounting.
	May 2005 to present 

January 2003 to May 2005

	Accomplishments and Skills
	· Accepted into the Cleveland State University Honors Program and the Phi Theta Kappa International Honors Society for demonstrating academic excellence.
· Maintained a 4.0 GPA while employed full-time.

· Self-motivated with strong mathematical and analytical skills, and excellent communication abilities both written and verbal. 
· Detail-oriented problem solver who is eager to learn, organized, reliable, and who performs tasks with precision and accuracy. 
· Experienced with Microsoft Word, Excel (data entry, spreadsheet formatting, formula entry, linking cells and worksheets, etc.), Power Point, and Access. 
	

	
	
	

	

	Career History 
	Real Estate Manager, AJA Properties
· Developed a bookkeeping system for a new rental property business, which involved the creation of an appropriate chart of accounts, and of methods for tracking related expenses and revenues. 

· Created and implemented marketing strategies targeting qualified customers and reduced vacancy rates from 1.5 to 1.0 months per year.   

· Coordinated routine and special maintenance projects concerning property operations which decreased expenses by 10% 
	May 2005 to present

	
	Water Systems Operator, Texas Water Systems
· Operated several privately owned community water systems supplying over 1500 residents over a period of 2 ½ years without public code violation. 

· Managed several projects involving the construction of new water distribution systems that expanded services by an additional 400 residents.

· Collected operational data for billing and monitoring system efficiencies reducing losses due to shut-downs by nearly $3000 and year.  
	September 2002 to May 2005

	
	Volunteer Missionary/Human Aid Worker, Youth With A Mission
· Organized and facilitated the distribution of needed medical care, clothing, and food to more than 1000 under-privileged in the U.S. and foreign countries. 

· Trained religious leaders from foreign countries in organizational development and expansion which has led to the establishment of four religious training institutions in South Africa, Nicaragua, Papa New Guinea, and Australia. 


	January 1998 to August 2002

	

	Affiliations
	Member of the Cleveland State University Accounting Association


