	ELIZABETH H. MOSEY
4620 Highland Hills Avenue
Macedonia, Ohio  44108

(216) 969-8521
Moseisleyhive@aol.com


OBJECTIVE

To obtain a position with a reputable agency with potential career growth, allowing me to use my analytical, organizational, and interpersonal skills in the field of Sociology.

SUMMARY

· Possess natural problem-solving skills that create both practical and agreeable solutions

· Demonstrate excellent oral and written communication skills

· Proficient in the use of a personal computer and computer software

· Organized and goal-oriented with excellent interpersonal skills

· Able to work with diverse population 

· Able to deal with complex situations

EDUCATION

Cleveland State University- Cleveland, Ohio 

Bachelor of Arts, Sociology

May 2001
PROFESSIONAL EXPERIENCE

Neighborhood Community Network – The Head Start Program                          

6/01 - Present

Family Support Liaison

· Recruit and enroll children in designated Day Care Centers

· Conduct on site visits to four Day Care Centers

· Maintain social service, health, and dental service files for each child enrolled

· Complete monthly reports regarding social services provided to the families

· Provide case care management service to all Head Start families

· Build an effective collaboration team between the Day Care Centers and the Head Start Program

· Assist day care directors in locating resources to improve services to the families

· Maintain funded enrollment for the Day Care/Head Start Program

· Provide classroom placement

· Organize trainings and seminars for Head Start parents

· Familiarize parents with available community resources

· Facilitate parent involvement in the Head Start/Day Care Centers

· Attend meetings, training sessions, and workshops as required

· Build partnerships with other agencies

· Gather and classify information for reporting purposes

· Prepared reports and filings to ensure program compliance

Goodrich-Gannett Neighborhood Center- The After School Program          

1/97 - 6/01
Youth Program Associate

· Plan and implement age appropriate activities

· Complete monthly/weekly meal report

· Work with other program staff to create a safe and positive learning environment 

· Transport children to and from the center

